IIpnnoxkenue Ne 2

MNOJOXEHHUE
0 MpPaBIJIAX JOKYMEHT0000POTA H TEXHOJIOrHH 00padoTKH ydeTHoli mHGopMannn

1. OBLIME TTIOJIOXEHUS

1.1. Hacrosmee IlonoxeHne mnpuMeHseTCss B COOTBETCTBMHM cO CT. 21
®enepanbHoro 3akoHa PO or 06.12.2011 r. Ne 402-03 «O GyxrairepckoM ydere», 1. 22
CI'C «KonuentyajibHble OCHOBBI OYXTajJITepCKOro ydera M OTYETHOCTH OpraHu3alyii
rOCCEKTOpa», YTBep:kAeHHoro mpukazoM Munpus Poccun ot 31.12.2016 r. Ne 256H
(manee — CI'C «KoHuentyanbHbIE OCHOBEIY), I. 6 mnpukaza Munduna Poccum ot
01.12.2010 r. Ne 1571 «O6 yrBepxaeHnH EquHoro miaHa c4eToB OyXrajaTepeKoro y4yera
JUIs  OpraHoB TOCYJAapCTBEHHON  BilacTd  (rOCOpPraHoB), OpPraHOB  MECTHOIO
CaMOYIpABJIEHHs, OPTaHOB YIIPABJICHHS TOCYJapCTBEHHEIMH BHEOGIOUKETHEIMH (DOHIaMH,
rOCYJAApCTBEHHBIX aKaJeMHii HayK, TOCYJapCTBEHHBIX (MYHULMIIAJIBHBIX) YUPEXKIECHHHN 1
MHCTPpYKIMH IO ero MpuMeHeHuo» (B pea. npukaza Munguna Poccun ot 31.03.2018 .
No 64n) (manee — EIIC), mpukaza Munpuna Poccun or 30.03.2015 r. Ne 521 «O6
YTBEPIKICHHN (OPM TEPBUYHBIX YUYETHBIX JOKYMEHTOB U PETUCTPOB OyXTaaTepcKoro
ydyeTa, MNPUMEHACMBIX OpraHaMH TOCYAapCTBEHHOM BiacTH (rocydapCTBEHHBIMU
OopraHamMi), OpraHaMd  MECTHOIO  CaMOYIIpaBJICHHsA, OpraHaMH  YIpPaBJICHHA
rOCYapCTBEHHBIMU BHEOHOPKETHBIMH ¢bongamu, roCyaapCTBEHHBIMHU
(MyHHUMIAIbHBIMA) YUPEKICHUAMH, U METOIMYECKUX YKa3aHUH 10 HX IPUMCHCHHIO»
(manee — ITpukas Ne 52#).

1.2. Henp IlonokeHHs — YCTAaHOBUTH €AMHBIE TpeOOBaHUSA K IOJrOTOBKE,
00paboTKe, XpaHEHHIO U HCTIOIB30BaHHIO JIOKYMEHTOB, 00pa3ylONIMXCs B AEATEILHOCTH
YUPEXKIECHUS.

1.3. TlonoKeHuss HACTOSMIEr0 JOKYMEHTa pPAacIpOCTPAHAIOTCS Ha BCe CIyKOBI
yYpEKACHUST B YaCTH OpraHH3aldH  JOKyMEHTOoOOpoTa M  CBOCBPECMCHHOCTU
MPETOCTABIICHUS JOKYMEHTOB B OyXrajiTepHi0 M HHBIC OTICIBl  YUPEKICHHUS.
OTBETCTBEHHOCTh 34 OPraHM3AIMI0 H COCTOSHHUE JEIONMPOU3BOACTBA, 332 COOIIOJIEHHE
ycTaHOBJIEHHOro HacrosmuM IlomoxkenweM mopsaka padoOTBI € JJOKYMEHTaMu
BO3JIAraeTCs Ha Ha4aJbHUKOB (PYKOBOJAUTENEH) CTPYKTYPHBIX NOAPaA3ACICHUIA.

1.4. BeaeHue JCIONpPOU3BOJICTBA B CTPYKTYPHBIX IIOAPA3IC/ICHHAX BO3JIaracTCs Ha
OJHOI0 HWJIM HECKOJIBKUX COTPYIHHMKOB MOJpAa3/A€ICHHs, Ha3HAYEHHBIX PYKOBOIHUTENIEM
CTPYKTYpHOro  mojpasfencHua.  IIepCOHANBHEI#  CIHHCOK  OTBETCTBEHHBIX 32
JEJIONPOU3BO/ICTBO B CTPYKTYPHBIX NMOAPa3AeNeHHIX U JIMIL, 3aMEMIAIOIINX UX Ha NIEPHO/I
BpEeMEHHOr0 OTCyTCTBHS (6ONe3Hb, OTHYCK M T.I.), YTBEPIKIAETCA PYKOBOAUTENEM
YUPEKICHHUS.

[Ipy HAJIMUUK B CTPYKTYPHOM IIOJpasJe/IeHHH JBYX U Gojice OTBETCTBEHHBIX 32
JEONPOU3BOCTBO JAO/DKHOCTHBIX JIMI[ MEKAY HHMH pacClpeieNsioTcs JIOKHOCTHBIC

00s3aHHOCTH.



ITpu yxo/e B OTIYCK, BHIE3/I¢ B KOMaHIUPOBKY, Ha BpeMs OOJIE3HH WIIU B Clly4yae
nepeMelieHus mo cuyk0e paGoTHMKM 00s3aHbl IepelaTb BCE HaXOIAN[MECS Y HUX
JIOKYMEHTHl paOOTHMKY, OTBETCTBEHHOMY 3a JICJIONPOU3BOACTBO B CTPYKTYPHOM
TO/IpA3/IeICHHH, WIX JPyroMy pabOTHUKY 1O YKAa3aHUIO PYKOBOAUTEIS CTPYKTYPHOI'O
noapasaeneHus. [Ipy yBOJIBHEHUH WIH HEPEMENICHHH 1o cIykbe paboTHHKa nepejava
JIOKYMEHTOB M JI€]1 OCYIIECTBISAETCHA MO aKTy, KOTOPbIil COCTaBIAETCS B NPOHU3BOILHOM
tdopme.

Hpﬂ YBOIBHEHHH OTBETCTBCHHOIO 3a JCJIONPOU3BOJACTBO M HasHAUYCHUH JpYIoro
COTPYJHHKA B CIIMCOK BHOCATCSA COOTBETCTBYIOIIME HM3MEHEHHsA II0 IIPEACTaBICHHIO
pyKOBoAMTENEl CTPYKTYPHBIX IOpa3/Ie/ICHUI.

1.5. ®yHKMH, 33]]a4H, [IpaBa U OTBETCTBEHHOCTh COTPY/IHUKOB, YUaCTBYIOLIHMX B
JOKYMEHTAIIMOHHOM 00€CIICUeHHH YIIpaBIeHUs (BKII0OYas COTPYAHUKOB, OTBEYAKOIIMX 32
opraHu3anyui0 pabdoThl ¢ JOKYMEHTaMH B  CTPYKTYPHBIX  IOJApa3s[ICICHUAX),
YCTaHABIHBAOTCA JODKHOCTHEIMH periaMeHTaMU (MHCTPYKIMAMH).

1.6. OcobenHocTH paboOThl ¢ AOKYMEHTaMH, COACPKAIlMMH KOHQH/ICHIIHATIBHYIO
unbopMmanuio (CIyxeOHYI0 W HHYIO TaifHy, NEpCOHAIBHBIE NAHHEIE), PETyIHPYOTCH
crelaIbHEIME HOPMAaTHBHBIMHI NMPaBOBBIMU akTaMu Poccuiickoii ®eneparmu.

1.7. ConepxaHue CIyKeOHBIX JTOKYMEHTOB HE IOMJICKHT pa3rIaliCHUIO.

2. OPTAHM3ALIA JOKYMEHTOOBOPOTA
2.1. IlpueM u oOpaboTKa NOCTyNarOIUX JOKYMCHTOB

2.1.1. JIOKYMEHTH MOCTYNAalOT B YYPEKACHHE MOCPEACTBOM IOYTOBOM,
(ensaberepckoif CBA3M M M0 KaHalaM 3JI€KTPOHHON CBA3HM, a TakKe MEpPEAaroTCs
HapOYHBIM U Ha JIAYHOM TIPHEME.

2.1.2. C mOMOIIBIO MOYTOBOM CBSA3H JOCTABJIAETCA MUChMEHHAsA KOPPECIIOHICHI
B BHIE NPOCTHIX M 3aKa3HBIX MHCEM, [OYTOBBIC H3BEIICHHA Ha IOTy4YE€HHE IIEHHBIX
IMCEM, IIOCBIIOK, OaHACPOICH H MEIKKX [1AKETOB, @ TAKKE IICYATHBIC U3/JaHUA.

2.1.3. [Ilpuem, nepBuuHas oOpaboTKa, pacIpe/eieHHe U  PEerucTparys
TNOCTYIAOMIEll KOPPECHOHACHIIMM TIPOU3BOAATCA B CTPYKTYPHOM TIOJIpa3/clIeHUH,
CO3JJAaHHOM JJIs1 BE/ICHUA JIEJIONPOU3BOJICTBA.

2.1.4. Tloctynaromnmie JOKYMEHTbl PETHCTPHPYIOTCA B JIEHb IOCTYIUICHHA WM Ha
creayomuii paGounii JeHs (B Cilydae TOCTYIUICHHS JIOKyMEHTa B Hepabodee Bpems) B
)KypHasle ydeTa 1100 B JIEKTPOHHOMH 0a3e JaHHBIX, B KOTOpHIC BKJIIOYAIOTCA OCHOBHEIE
PEKBH3HMTHI JOKYMEHTA.

2.1.5. Ilpy mOCTYIUIEHAN JOKYMEHTOB Ha GYMaXXKHBIX HOCHTEISX B OyXTalTePCKyIO
cnyx0y, paGoTHMK OyXraaTepud CTaBUT OTMETKY O Jare M BPEMCHM IIOJIY4CHMS
JOKYMEHTA.

3anucy B perucTphl Oyxraarepckoro ydera (XKypHaiisl onepannii, HHbIE pETHCTPEI
GYXralTepcKoro ydera) OCYIIECTBISIOTCS 110 MEPE COBEPUICHHS OTEpalui U IPUHITHS K
OyXralTepcKoMy YUETY MEepBUYHOTO (CBOJHOIO) YYETHOTO JNOKYMEHTA, HO HE IIO3/HEC



CHIEAYIOLIEro JHS TOCie MOTyYeH!s! NEPBUYHOTO (CBOJHOr0) Y4ETHOTO JJOKYMEHTa, KaK
HAa OCHOBAHMM OTIENBHBIX JOKYMEHTOB, TaK U Ha OCHOBAHUHM TPYNIBI OXHOPOJHBIX
noxkymenToB (1. 11 EIIC).

2.1.6 Tlpu BejeHHH >KYpHAIOB - omepauuii Ha OyMaKHOM HOCHTENC JIHCTEI
PETHCTPOB JIOJUKHBI OBITH NPOIIHYPOBAHBI W TNPOHYMEPOBAHBI, KOIMYECTBO JIHCTOB
JODKHO GBITH 3aBEPEHO PYKOBOIHMTE]EM M [IABHBIM OyXraitepom CyObekTa ydeTa W
CKpeILIeHo MeuaTsio cybrexta yuera Obume monoxenus ITpukasza Ne 52n). Ilpu 3TOM
IICPBUYHBIE YYETHBIE MOKYMEHTHI, MOATBEPIAOMMe (aKrsl XO3AHCTBEHHOH XU3HIL,
GpOLIIOPYIOTCS B OTE/IBHBIE IIPHIOKCHUS.

2.2. TToAroroBKa, COCTaBJICHHE, PErUCTpaLlHA HCXOIALIINX TOKYMCHTOB.

2.2.1. Tlepuunsie (CBOJHBIE) YYETHBIC JOKYMEHTBI COCTABJISIOTCS B MOMEHT
coBepmieHHs (aKTOB XO3AHCTBEHHOMN JKU3HM M, €CJIU 5TO HEBO3MOXKHO — Cpasy IHOC/IC
OKOHYaHUs (AKTa XO3AMCTBEHHOMN HKU3HH IO YHHGUIMPOBAHHBIM (POPMaM NEPBAYHBIX
VUETHBIX JOKYMEHTOB, YyTBepxkJeHHBIX Ilpukasom Ne 52H. a TaKKe HHBIMU
HOPMATHBHBIMH aKTaMH 3aKOHO/1aTeTscTBa Poccniickon ®enepariiy.

Ecni 1 obopMiIeHHs XO3AHCTBEHHBIX ONEpalMii yHHOHIMPOBAHHBIC (opMmbi
TIEPBUYHBIX JOKYMEHTOB HE MPElYCMOTPEHBL, YIPEHK/ICHHE HCTIONB3YET CaMOCTOATENBHO
paspaboTaHHbie (HOPMBI, YTBEPIKICHHBIC IPHKA30M II0 y4PSHKACHHIO.

[Ipy peanu3alii YYpEHKACHHCM TOBapoB, paboT M YCIYr C NPUMCHCHHEM
KOHTPO/JIbHO-KACCOBOH ~ TEXHHKH, TMEPBHYHBIH (cBomHbBIl)  y4ETHBI  TOKYyMEHT
cocTaBISeTC Ha OCHOBAHMM €€ IoKasaTeleil He peXe OJHOTO pasa B JCHb (IO €ro
OKOHYAHHUH).

2.2.2. K ydery NPMHHMAKOTCS MEPBHYHBIE (CBOJHBIC) YYECTHBIE JOKYMCHTBI,
COCTAB/ICHHBIE 110 YHI(HIMPOBAHHEIM (GopMaM MM 1O HEYHHGUIHPOBAHHEIM dopmam,
B KOTOPHIX COJIEPIKATCS BCe 00A3aTENbHbIE PCKBU3HTEL, B 4aCTHOCTH:

— HaUMCHOBaHHE JOKYMEHTa;

— JlaTa COCTaBJICHUS JOKYMEHTA;

— HaUMEHOBaHMe CyOBEKTa yueTa, COCTABUBIIETO JIOKYMEHT;

— cofieprkaHue (akTa X03sAHCTBCHHOM JKU3HH;

— Be/IMUMHA HATYPAIBHOTO M (MIIA) JACHEKHOIO H3MepeHns dakTa XO3SHCTBCHHOM
JKU3HM C YKA3aHUEM €IUHUII U3MEPEHHS,

—  udbopManusa, NPEIYCMOTPCHHAs  TOPAJIKOM, KOTOpBIii  YCTaHOBJICH
denepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «O0 opraHU3alyH IPEIOCTaB/ICHI
rOCy1apCTBEHHBIX M MYHHITUIIAIBHBIX YCIYI»;

— HaWMEHOBAaHWE JOKHOCTHM Juna (JHI), COBEPIIUBIIETO (CoBepIIUBILNX)
CHEIKy, OIEpalHil ¥  OTBETCTBEHHOI'O (OTBETCTBCHHBIX) 3a TPAaBHIBHOCTH €€
opopmienus, 100 HaUMEHOBaHWE [IOJDKHOCTH JIMI@A (yAI), OTBETCTBEHHOIO
(OTBETCTBEHHBIX) 32 OQOPMIICHHE CBEPLIMBIICTOCH coOBITHS;

— [IOJIIMCH JIMI], COCTABUBIINX JTOKYMEHT, ¢ YKa3aHueM UX GaMU/IMi 1 MHALHAIOB
160 UHBIX PEKBH3UTOB, HEOOXOMUMBIX [T MICHTUDUKALIIH.



JIOKyMEHTBI, OTpaXalol(Ue ONepaldd ¢ HAIMYHBIMM MIM  OC3HAJIMYHBIME
IEHEKHBIMH CPEICTBAMM, NIPU HATMYHM HUCTIPABICHUH K YUETy HE IPUHUMAIOTCS.

JlomyIeHHas B MEPBUYHOM YYETHOM JOKYMEHTE OMmMOKa HCIIPABIAETCSA IYTEM
3auepKMBAaHMS OTHOIM YepTOil HENpaBUIBHOIO TEKCTa MJIM CYMMBI M HaJ 3aYepPKHYTHIM
HCIPaBJICHHBIM TEKCTOM WIH CYMMOI JeraerTcs NpaBUIbHAs HAaANHMCh. 3a4€PKUBAHUE
NPOM3BOAUTCA TaK, YTOOBI MOXHO OBLIO TPOYMTaTh HCIpaBiaeHHOe. Mcnpasnenwe
OIIMOKM B NEPBUYHOM JTOKYMEHTE JODKHO OBITH OrOBOPEHO HaalMCchio: «lcnpasieHon
HIH ((HCIIpaB.TIGHHOMy BCPUTE» H IMOATBCPKIACHO IOAINHACAMHK JIHI, IOAIHCaBIIHX
JNOKYMEHT, C VyKa3aHWeM HX ¢aMWInii M HWHULUANOB JUOO MHBIX PEKBU3HTOB,
HEeOOXOMUMBIX 15 MICHTH(HKAIIMN YTHX JIHIL, a TakkKe AaTel ucnpasienus (. 10 EIIC).

2.2.3. OTBETCTBEHHOCTh 3a COCTaBJICHHE M O(OPMIECHHEC IOKYMEHTa, a4 TaKKE
corjiaCoBaHue AJOKYMEHTa € MIO/DKHOCTHBIMH JIMIAMH YYPCHKICHHA BO3Jj1arar0Tca Ha
CTPYKTYPHOE MOAPa3AC/ICHHE, AB/IAIOLICCCA UCIIOTHUTEICM IOKYMEHTA.

JIuna, oreercTBeHHBIE 3a odopMiIcHHE (aKra XO3ANHCTBEHHOHW XKW3HM U (WIH)
HO/IIICABIINAE JOKYMEHTBI, 00€CIIEYHBAIOT:

— HX CBOEBPEMEHHOE U KA4eCTBEHHOE 0(QOPMIICHHE;

— JOCTOBEPHOCTD JaHHBIX, B HUX COAEPXKAIUXCH,

— CBOEBPEMEHHYIO MIEpeaavy JOKYMEHTOB JUIA OTPaiKCHUA B YICTE.

[MpaBoM MOANMCH MEPBHYHBIX JOKYMEHTOB 00JajaloT 0JLKHOCTHBIC JIHIA,
riepevyeHb KOTOPBIX IIPUBE/ICH B IPUIOKEHHH 1.

2.2.4. 3a mnpaBWIbHOCTE OQGOPMICHHS MEPBUYHBIX (CBOJHBIX) YYETHBIX
JOKYMEHTOB, COCTABICHHBIX JPYTMMH JMIAMH, OTBETCTBEHHOCTb HE HECeT JMIO, Ha
KOTOPOE BO3JIOXKEHO BEICHHE OyXIalITEpPCKOro yyera.

2.2.5. TlepBuuHblif (CBOAHBIA) YYETHBIM JOKYMEHT BCErja HO/LKEH COACPXATH
IOIIHCH PYKOBOIMTES CyObeKTa ydeTa WK YIOJIHOMOYCHHOIO UM JIMLA HE3aBUCHMO OT
TOro, COCTaBJIEH OH MO YHH(MHIMPOBAaHHON (GopMe Wi 110 HeYHHPUIMPOBaHHOH (opme,
cojiepxanieit Bce 00s3aTe/IbHBIE PEKBU3UTBHI.

I[lepBuuHbIii (CBOAHBINA) yYETHBI JOKYMEHT, KOTOPHIM O(QOPMIICHBI ONepaluH ¢
JICHEIKHBIMH CPEACTBAMH, TIOMAMO NOMIHMCH PYKOBOAMTENA (yIOJHOMOYEHHOrO JIHILA)
BCEr/a JOJDKEH cojlepsKaTh TIOIUCH [JIaBHOro Oyxranrepa (YIOIHOMOYEHHOIO UM JIHII)
(m. 26 CI'C «KoHuenrtyanbHble OCHOBEI.

Bes noanucu rnasdoro Oyxrantepa (YIOTHOMOUYEHHOTO JIMIA) He MPUHUMAIOTCS !

— JICHCIKHBIC U PpacdCTHBIC JOKYMCHTHI,

— JIOKYMEHTBI, KOTOPBIMU O(GOPMIIEHE! (MHAHCOBBIC BIOKEHHS, 10TOBOPEI 3aiimMa,
er]_lHTHI:Ie AOTr0OBOPBI.

2.2.6. B ciyyagx pasHOIJIacHil MEXAy pyKoBoauTeneM (YNOIHOMOYEHHBIM UM
JMIOM) M TJIaBHBIM OyxranrepoM (YIOTHOMOYEHHBIM HM JIMIIOM) OTHOCHTEJILHO
OCYIIECTBICHUSA OTJACIBHBIX (DAKTOB XO3AMCTBEHHOH JKM3HH TICPBHYHBIC (cBOAHEIE)
YUETHBIC JOKYMEHTBI IIPHHUMar0TCA K HCITOJIHEHHIO U OTPAKCHHIO B YUCTC oes3 IMOAITHCH
r1aBHoro Oyxranrepa (YIOJHOMOYEHHOTO MM JIHI@) C IMCbMEHHOIO pPacTIOPMKEHUA
pykoBoautens (YIOTHOMOYEHHOTO MM JIMIA), KOTOPbIH HECET OTBETCTBCHHOCTD,
TpeJTyCMOTPEHHYIO 3aKOHOATeNBCTBOM Poccuiickoit Dejiepaii.



2.27. 3anWcd B pErucTpbl OYyXTraldTepcKoro ydera OCYIIECTBIAKOTCA B
XPOHOJIOTMYECKOM IMOCIeIOBATEIBHOCTH U C TPYIIMPOBKOH IO COOTBETCTBYIOLIUM
cueTaM yyera.

OHHM BHOCATCA 110 MEpE OCYIIECTBICHUS ONEpaluii U MPHHATHA JOKYMEHTOB K
yd4eTy, HO He MO3[HEe CIEAYIOMETo IHS IOC/IE IOCTYIUIEHHS COOTBETCTBYIONIMX
JOKYMEHTOB.

[Ipornyckd WIM W3BATHS TpM  perucrpaumd  oObekToB  ydera ((axtoB
XO03HCTBEHHOM XKM3HHM) B perucTpax GyXraJlTepcKoro y4era He JOIyCKarTCs.

Jluna, COCTAaBHUBIIME W TMOJIMCABIIME PETUCTPHl OYyXralTepCcKoro yuyera,
06eCIIeunBalOT MPABHIBLHOCT, MOIHOTY U CBOEBPEMEHHOCTh PETMCTpAllMd OOBEKTOB
OyXrajJTepckoro yuera (oTpaxkeHHs HaKTOB X034iCTBEHHOM XU3HH).

2.2.8. Peructpanmsa  OTHpaBAAEMBIX  JOKYMEHTOB  JUIS ~ KOHTPareHTOB
OCYIIECTBIACTCA CayxOoif [I€/IOIPOM3BOJACTBA B IJKypHale yd4eTa HCXOIANIKX
JIOKYMEHTOB WJTH B 3JIEKTPOHHOI 0a3e JaHHBIX.

2.2.9 ITocTyUBIIHE TIO35KE CPOKa COCTABJICHUS NMEPBUYHBIC YUETHBIE JTIOKYMEHTEL,
KOTOpBIMH O(GOpPMIICHE! (aKThl XO3AMCTBEHHON JKU3HH, MMPOHU30LICAIIME B OTYETHOM
mepuofe M MOMIEXKAIlHe OTPAKEHHIO B ydeTe W (WIM) PacKpHITHIO B TEKyIIeH
OyXrajiTepcKoil OTYETHOCTH, MO MHEHMIO MuHQHHa POCCHH, MOXHO CBOEBPEMCHHO
NPUHATE K OyXraitepckoMy YYETy, €CIM OHU IOCTYNAalT B CPOKH, MHO3BOJSAIOIIMC
OTPa3uTh COOTBETCTBYIONIYIO HHOOPMALMIO B OTYECTHOM IIEPHO/IE 1O NIPaBH/IaM BEICHHU
yuera (mucbMo Munduna Poccun ot 13.09.2019 Ne 02-07-10/70699).

2.3. Oprasusaius 3J1eKTPOHHOTO JOKyMEHT0000poTa

2.3.1. B yupekIeHHM OpraHM30BaH >JIEKTPOHHBIN JOKyMCHTOOOOPOT, KOTODHIH
peanusyer Ge30yMakHble TEXHONOTMH 0OpabOTKM W OOMEHa  JJNEKTPOHHBIMH
JOKYMEHTaMH Ha IPOTSDKCHHH BCErO JKM3HEHHOTO IMKJIA JOKYMEHTa C MOMEHTa €ro
CO3JaHMS WM TIOJIy4EHHs JO 3aBEpIICHHS MCIONHEHHMS, a TaKkKe €ro XpaHCHHC M
MCIIONB30BAaHAE B TEKYINEH JEATEIBHOCTH BIUVIOTh JO YHHYTOXKCHHA B CBA3M C
HCTEYEHHEM YCTaHOBIEHHOTO CPOKa XpaHCHHUS.

2.3.2. DIEKTPOHHEIE JOKYMEHTBI, 00pabaThiBacMbIe 110 06€30yMaXHOH TEXHOIOTHH
M 3aBepeHHbIE OJEKTPOHHOM MOMNMCBHIO, SBIAIOTCS IOPUIMYECKH 3HAYUMBIMH:
3MEKTPOHHBIM JOKYMEHT, NOJNMCAHHBIA 3JICKTPOHHOH TMOANMCHIO, PaBHO3HAHCH
JIOKYMEHTY Ha OyMa)KHOM HOCHUTENE, TTOAIMUCAHHOMY COOCTBEHHOPYYHOI MOAIHUCHIO.

2.3.3. DnekrpoHHad NOANUCE oOecreynuBaeT IEIOCTHOCTh BJIEKTPOHHOIO
JOKYMEHTa U €ro 3aIuTy oT noaieaku. [Ipu 3ToM 31eKTpoHHas IOANUCH COOTBETCTBYCT
COCTOSHHMIO [OKYMEHTA Ha MOMEHT MOMIMCAHUS M TpH JHOOOM MOCHEIYIOMEM
M3MEHEHHH JOKYMEHTA CTAHOBHTCS HEACHCTBUTEIBHO.

HUcnonb3yeMble  CpEJCTBA  JJICKTPOHHOH  MOANMMCH  JIOJGKHBI OBITE
cepTU(GUIMPOBAHBI B YCTaHOB/JIECHHOM Hopaake. [loanucanue 3J1EKTPOHHBIX JOKYMCHTOR
3NEKTPOHHOM MOMIMCBIO  OCYIIECTBIAETCSA IOJB30BATEIAIMH € HMCIIOIB30BAHHCM

AIMApaTHBIX YCTPOMCTB — HMEKTPOHHBIX HOCHTEJIEH SJIEKTPOHHOI TIO/IHACH (token).



2.34. O6paGotke mo 6e30yMaxKHOH TEXHOJNOTMM MOMIEKAT CICAYIOIIHE
JIOKYMEHTHI:

— IOKYMEHTHI U3 BHEIIHUX CHCTEM JJIEKTPOHHOTO JOKYMEHT0000pOTa;

— JIOKYMEHTBI, IIOCTYIMBIIKE I10 3JIEKTPOHHOI 1104TE;

— JIOKYMEHTHI Ha OyMaXKHBIX HOCHTENISIX, 3a HCKIIOYCHHEM OyMaKHBEIX
JOKYMEHTOB, He MOAJEXKAIINX CKAaHUPOBAHUIO, U MHBIX JOKYMEHTOBR B COOTBETCTBHH C
TpeOORAHUSIMU JIEHCTRYIONIEr0 3aKOHOMaTenhcTRA Poccuiickoit Meepanuu, B TOM Yucie
JOKYMEHTOB IIEPBUYHOTO OYXTaJITepcKOro y4Jera.

2.3.5. IlepBuuHbie (CBOAHBIC) YYETHBIC JOKYMEHTBI, PETUCTPHI OYXrajTepckoro
yyeTa COCTAaBIAIOTCS B  (OpME  IEKTPOHHOIrO  JOKYMEHTa, IOANHCAHHOIO
KBAIU(UIHUPOBAHHOM 3JIEKTPOHHOM MOANKMCEID. OTMETKM OYXTaITEepUUd O NPUHATUH
00bEKTa K y4eTy WIX O ero BHIOBITHH B Clly4dae Iepelayd JIMLIOM, OTBETCTBEHHBIM 3a
othopmicHue (HaKTOB XO3ANCTBCHHON JKH3HU, NMEPBUYHBIX YYETHBIX JOKYMEHTOB B BHIE
3IEKTPOHHBIX JOKYMEHTOB, TOIIMCAHHBIX JIEKTPOHHON MOAIMUCHI0, B 0hOPMICHHOM
[NEPBUYHOM YYE€THOM JOKyMEHTE€ HE€ IIpPOCTaBIAIOTCA. B D>TOM ciayyae OTMETKH
Oyxrantepun 00 OTpaX€HMH B YUeTe€ YKa3aHHBIX OIepaiMii, a Takke OyXrajirepckue
3anucH, opopmistoTesa B Byxranrepckoit cripaBke (. 0504833).

BEIBOJT IOKYMEHTOB Ha OyMaXKHbI€ HOCHTEIH OCYIIECTBIISAETCS, ECIIH:

— HET BO3MOXKHOCTH (POPMHPOBATH U XPAHUTh JOKYMEHTHI B 2JICKTPOHHOM BHJIE:

— HOPMATHBHBIMH IPABOBBIMH aKTaMH YCTAHOBJICHO TPeOOBaHHME COCTABIATH U
XpaHUTh JTOKYMEHT HCKIIOUUTEIBHO Ha OyMaKHOM HOCHTEIIC,

— M0 MIUCBMEHHOMY 3aIpocCy APYIHX YYaCTHHKOB (JAaKTOB XO3AHCTBEHHOI XKU3HH,
a Taxke 10 TPeOOBAHUIO OPraHOB, OCYLIECTB/IOIIMX KOHTPOJb B COOTBETCTBHH C
3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, cyga U mpokyparypsl (. 7 Ilpukasa Ne
157w, Ipunoxenne Ne 5 Tlpukaza Ne 52H).

IIpu BBIBEJEHUHM PETHCTPOB OyXTaJITepCcKOro ydeTa Ha OyMaXKHblE HOCHTEIH
JIONyCKAeTCs OTJIMYHE BBIXOAHOM (OPMBI JIOKyMEHTa OT YTBEPKICHHOH (QOpPMEI
JIOKyMEHTa IPU YCIOBHH, YTO PEKBH3UTHI M IOKA3aTe/Id BBIXOJHON (OPMBI JOKYMEHTA
coziepKar o0s3aTeIbHbIe PEKBU3UTH U [IOKa3aTeIl PErUCTPOB OyXranTepeKoro yuera (IL.
19 EIIC).

Komuy 3JIeKTPOHHBIX JOKYMEHTOB, B TOM YHCJIE IOJIYYEHHBIX IIPH JJICKTPOHHOM
IoKyMeHToo0opoTe ot nojapasaencHus [[b PO, npu HEOOXOIUMOCTH, CaMOCTOATEIBHO
BBIBOJIATCS Ha II€4aTh U 3aBepAroTca (mucbMo Munbuna Poccuu ot 24.05.2016 Ne 02-01-
06/29610).

[Ipu 3aBepeHHH COOTBETCTBUA KOIHMH JOKYMEHTA IOUIHHHUKY HYDKE PEKBH3UTA
«[Tommuch» TPOCTABIAIOT 3aBEPUTEIBHYI0 HAANUCh: «BepHO», JOJKHOCTH JIMLA,
3aBCPUBLICTO KOMHUIO; JIMYHYIO MOJNKCh;, pPacmMppoBKy HOANMCH (MHHIHAIEL
bammmio); naty 3asepeHus. JIOIyCKaercs KONMIO JIOKYMEHTa 3aBepATh IEYarhio,
oIpeiegeMoii o YCMOTPEHUIO OpraHu3alyH.

JIOJKHOCTHOE JIMIIO HE BIPaBE 3aBEPATb KOIMIO JOKYMEHTAa HIH BBIIMCKU U3
HETO, €C/IM KOs JOKYMEHTa HMEET HeUHTaeMble (parMeHThl TEKCTa, PEKBH3HTOB MM



nevyaTu Jud0 Kakue-THOO MHBIE 0COOCHHOCTH, KOTOPBIC MOI'YT NPHUBECTH K HEBEPHOMY
TOJIKOBAHUIO COAEPIKAHUS JOKYMEHTA B I[EJIOM.

2.3.6. Ilpn KoMIUIEKCHOM aBTOMaTH3aIUK OyXTanTepckoro yyera uHdopmaius od
oOpekTax ydeTa Qopmupyercsi B 0a3ax JaHHBIX HCIOIb3YEMOr0 IPOrpaMMHOIO
KoMIuiekca. @opMupoBaHUe perucTpoB OYXraaTepcKoro yuera oCymiecTBiIseTcs B Gopme
IEKTPOHHOTO PETUCTPA, a IPH OTCYTCTBUH TEXHUYECKOI BOZMOXKHOCTH — Ha OyMakKHOM
HOCHTEIIE.

2.3.7. B cunyuae oOHapyXeHHS TPONAXH WIH YHHYTOXCHHS TEPBHYHBIX
JOKYMEHTOB B OyXrairepuum WM CTPYKTYPHOM TIOJAPA3ACICHHN  YYPEXKJICHUS
COTPYINHHMKAM  YYpPEXKICHHUS CIeAyeT He3aMeLIUTeIbHO CcooOlMUTh 00 3TOM
PYKOBOAMTEIIIO NIOAPa3Ie/ICHHS U [JIABHOMY OyXraiarepy.

PykxoBoautens noapasjesieHus, INIaBHBIH Oyxraiarep He IO3/IHeE OJHOTrO Haca C
MOMEHTa OOHAPYKEHHS MPOIaKH WIH YHHYTOXKEHHS JOKYMEHTOB COOOIIAIOT 00 HTOM
pykoBoauTeM0 yupexaeHusa. CooblieHHe O IPOMCHIECTBUM ¢ KPAaTKUM H3JI0KECHUEM
00CTOATENIBCTB MTOATBEPKIAETCS B NUCHMEHHOM BHUJE B JOKIAJIHON 3allMCKE B TEYECHUE
oJ{HOro pabouero JH4.

PaccnenoBanue NpUYMH TAKOrO IMPOMCLIECTBUS OCYIIECTBIAETCH KOMHUCCHEH B
CPOKH, YTBEPKIECHHBIE MPUKA30M PYKOBOJHUTES YUPEKICHUA.

2.3.8. C wucnomp30oBaHUEM TEICKOMMYHHUKAIHOHHBIX KaHAJIOB CBA3H H
JIEKTPOHHOM MOAMUCH OyXraaTepus YYpPEKICHHS OCYIIECTBISET JIEKTPOHHBIH
,ELOK}’MCHTOOﬁOpOT 1o CJICAYIONIUM HaIlpaBJICHUAM.

— CHCTEMa DSJIEKTPOHHOIO JIOKYMEHTOO0OpOTa € TEPPUTOPHUAIBHBIM OpPraHoM
Kasnaueiicta nporpamma CY®/I;

— mnepeAadya OYyXraaTepcKOd OTYETHOCTH YYPEKIACHHUA YUPCAUTCIIO dYepes
HH(pOpMaIIHOHHYIO cucTeMy socfmba;

— Tepefaya OTYETHOCTH 10 HajoraM, cOopaM U MHbBIM 00s3aTe/IbHBIM ILIaTEXKaM B
HNOHC uepe3 kanansl 9]0 KOHTYP.OKCTEPH;

— mepejauya OTYETHOCTH M CBEJCHUSM I10 NIEPCOHMPUIMPOBaHHOMY yuery B 1IDP
yepe3 kanaiasl /10 KOHTYP.OKCTEPH;

— pasMmemeHHe HMHGOpPMAIUM O AEATETBHOCTH YUPEKACHHUS Ha OQHIMAIBHOM
caifte bus.gov.ru; u budget.gov.ru (D1eKTpOHHBII OHOKET).

O6GMeH 5JeKTPOHHBIMH JOKYMEHTAMH C KOHTpareHTaMH IIPOU3BOJHUTCH 4Yepes
onepaTtopa 31eKTpoHHOro JokyMenroobopora (KOHTYP.OKCTEPH) wactuuno.

2.3.9. B nensax obecrieyeHusi COXPaHHOCTH JIEKTPOHHBIX TaHHBIX OyXrajlTepcKoro
ydeTa H OTYETHOCTH:

— Ha CepBEpe CKEIHEBHO IIPOM3BOJAMTCH COXPAHEHHE PE3EPBHBIX KONMI Oasbl
«byxranrepus», eKEHEACIBHO — «3apIliaTay,

— 110 HTOT'aM KBapTaja i OTYETHOIO rojia Mocje ¢Ia4d OTYETHOCTH IIPOU3BOAUTCS
3anuch KOMMH 0a3bl JaHHBIX Ha BHemIHWHA Hocutenb — CD-TUCK, KOTOpEI XpaHUTCS B
ceifte y riaaBHOro Oyxrairepa;

— [0 HMTOraM KaXJOro KaJeHJapHOro Mecala OyXraiTepcKHe PpErucTphl,
c(hOpPMHUPOBAHHEIE B 3JCKTPOHHOM BHJIE, PACIEYaThIBAIOTCA Ha OyMaxHbli HOCHTEID H



GPOIIIOPYIOTCS B XpOHOJIOrHYeckoM mopsxe. IIpy BeaeHuu perucTpoB GyXranrepeKoro
yyera Ha OGyMaKHOM HOCHTEIE JIHCTHI PErHCTPOB JIOJDKHBEL ObITh MPONIHYPOBAHBEI M
IIPOHYMEPOBAHBI, KOJIMYECTBO JHMCTOB JO/UKHO OBITh 33aBEPCHO PYKOBOAUTEIEM |
raBHEIM GyXrantepoM cyGhekTa yueTa U CKpeILIeHO nedaThio cyOnekra yuera (O0mme
nosoxenns [Ipukaza Ne 52H).

2.3.10. DnexTpoHHBIH 06MeH TopapHeIMH HakiaaHeiMu mo ¢dopme TOPI-12 1
aKTaM¥l TIpMEMKH-cIaud paGoT (ycrmyr) HpOM3BOAMTCA B QopMaTax, yTBEPHAICHHBIX
npukazamu ®HC Poccuu or 30.11.2015 Ne MMB-7-10/551, ot 30.11.2015 Ne MMB-7-
10/552.

2.3.11. IlepeyeHp JOKYMEHTOB, KOTOPHIE YYPEKAECHHE XPAaHUT B DJIEKTPOHHOM
BUJIC TIPUBEJIEH B IPUIOKEHHH 2.

2.3. XpaHeHUe U YHHUYTOKEHUE JJOKYyMEHTOR

2.3.1. TlepBUuYHBIE JOKYMEHTBL, YYETHBIE PETHCTPBI, OyXraATEpCKME OTYCTHI H
GaaHChl YUpEKIEHUS JODKHBI XPAHUTBCA B OYXTalTepul B CHCIUAIbHBIX TOMCIICHHAX
JIIH 3aKPBIBAIOIIMXCS MIKadax Mo OTBETCTBEHHOCTBIO JIHIL, YIIOIHOMOYCHHBIX ITIaBHBIM
OyXrajTepoMm.

2.3.2. Baanku cTporoii OTUETHOCTH XpaHATCS B cei(ax, METATTHIECKHUX mKagax
WM CHEIHAIBHBIX IIOMEIIEHHIX, TTO3BOJISIONIMX COXPAHUTE UX.

2.3.3. PykoBoauTenh YUPEeKIEHHS HECET OTBETCTBEHHOCTH 32 6e3onacHsuie
YCJIOBHS XpaHeHHs JOKYMEHTOB ydYera M HX 3alluTy OT m3menennit (m. 3 cr. 29
®eepanpHoro 3akoHa Ne 402-©3).

2.3.4. TlepBr4HBIE YYETHBIC JIOKYMEHTBI XPaHATCA COBMECTHO C cepTU(UKATOM
KTI0Ya TIOTMCH, KOTOPHIH IIPUMEHSUICS s (OPMHPOBAHHUS SICKTPOHHOH g poBoii
moAMmIcH. XpaHeHHE AODKHO 00eCHeduBaTh 3allUTy JAHHBIX TEPBUYHBIX (CBOZHBIX)
YYETHBIX JOKYMEHTOB, PETHCTPOB OYXTalTepCKOro ydeTa OT HECAaHKIMOHMPOBAHHBIX
MCIIPaBIIeHHI He MEHee IATH JIET MOC/Ie OKOHYAaHMA OTYETHOTO roja, 3a KOTOpbI OHH
COCTABJIEHBI.

2.3.5.Vupexenne 0053aHO O00€CHEUMTh XPAHEHHE IICPBHYHBIX (CBOIHBIX)
VUETHBIX JOKYMEHTOB, PETHCTPOB  OyXrajirepckoro y4era H OyxraaTepckon
(MHAHCOBOI) OTYETHOCTH B TEYCHHE CPOKOB, YCTAHABIMBAEMBIX B COOTBCICTBHH C
MpaBWIaMi OpPraHH3alMH TOCY1apCTBEHHOIO apXMBHOTO Aeia (m. 14 EIIC).

C 01 sueaps 2020 rona ycTaHOBHTE CPOKH XPaHEHHS JOKYMEHTOB B COOTBCTCTBAM
¢ TpeGoBammamu mnpukasa Pocapxusa or 20.12.2019r. Ne 236 «OG6 yTBEpXKICHHH
TepedHs THIIOBBIX YIIPABIEHYSCKUX apXHBHBIX JIOKYMCHTOB, 00pa3ylouMxcs B mporecce
JEATEFHOCTH TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOrO CaMOYNPAaBJICHWT U
OpraHp3aluii, ¢ yKa3aHUEM CPOKOB NX XpaHCHUD) (mputoxkenue 3).

2.3.6. AKTH O BbBIACICHHH €I K YHHYTOXKEHHIO O(GOPMIAIOTCA TOJIBKO I[OCIE
COCTAaBJICHM ApPXMBHBIX OMHUCEH Jel MOCTOSHHOTO M BPEMCHHOTO CPOKOB XPaHCHHA.
OmmcH jel ¥ aKTHl JIOJDKHBI PaccMaTpUBAaThCs SKCIEPTHOH KOMHCCHEH B CIIMHOM
KOMILJIEKCe U YTBEPKIATECH PYKOBOIUTEIEM YUPEKICHUA



3. PACIIPE/IEJIEHME OT/JIEJIbHBIX YUETHBIX ®YHKI[UI

3.1. [Ipu B3aMMOOTHOIIEHNH OyXranTepcKoil ciyObl ¢ JODKHOCTHBIMU JTHIIAMU
JPYIHX YIPaBICHYECKUX CIYKO W MOApa3[elcHUil Ha JaHHBIC CIyKObl BO3IArarTCs
OTJC/bHBIC YYETHBIE QYHKIMH.

[Tongpaznenenus W choyxOsl OpraHM3alil TPEIOCTABISMIOT B OYXTaaTepCKyro
ciyx0y ciaenyronmye JOKYMEHTBI:

IOpunnueckuii oraen:

— J0TroBoOpa (KOHTpaKTBI), 3aKII049acMbI€C € ITOCTaBUIIMKaMH (HOI[pﬂ,H,‘[HKaMPI.
HCIIOJHUTEIAMH);

— JIOKYMEHTHI 110 (hakTaM XHIICHHUH MaTepHaJbHBIX LIEHHOCTEH M B3BICKaHMI
JeOUTOPCKOI 3aI0/KEHHOCTH € Tpask/JaH U OpraHU3aliii;

— JMOKYMEHTHI MO JAeHCTBUAM TeX WIH HUHBIX OpraHM3aluii, JEHCTBHA KOTOPEIX
HETIPaBOMEPHHI ¥ (WIH) HAHOCAT yIIiepO UMYIIECTBEHHOMY TOJIOKEHHIO YUPEXKICHHUIO.

Crennaiyct o Kajpam:

— CIMCKH JIIl, paboTaroIUX B OpraHu3aliiy;

— MpUKa3bl O IIPUHATHH Ha palOTy, YBOJBHEHHH, OTIIYCKE, BHYTPCHHEM
[IepeMELICHUN;

— rpaduK OTIIyCKOB.

DKOHOMHUCT I10 MATEPUATEHO-TEXHHIECKOMY CHA0KEHHIO:

— TTaH rpaduk 3aKyNnoK Ha TeKYIIHi Ioll ¢ M3MEHEHUIMMU;

— U3BEILEHHUs O 3aKYIKaXx;

— JIOKyMEHTHI 0 TIPHEMKE TOBapoB (paboT, YCIIyr):

— uH(pOpMaNK O HEOIUIAYEHHBIX CYETax.

MexaHuK, BOAUTEIN:

— CBEJICHHA O NOCTYIUICHUH U pacxogoBanuu I'CM;

— 0 TMPOBOAMMBIX PEMOHTHBIX paboTax;

— IyTEBbIE JTUCTHIL.

3.2. Cpoku mnpemocraBieHHA HTOKYMEHTOB B OyxranTepHio misi o0paboTKu
3aKpeIUIeHsl rpa KoM JJOKYMEHT0000poTa (IpuitoxeHue 4).

3.3. Pabotry 10 COCTaB/ICHHIO IpaduKa JOKyMEHTOOOOPOTa OPraHU3yeT IJIaBHEIA
Gyxranrep. TpeGoBanus riasHoro OyxrajiTepa B 4acTH IOpsKa opOPMICHHS Omeparuii
U TpencTaBieHus B GYXTralTepHi0 WIH Ha BHEIYUCIHTEIbHbIE YCTAHOBKH HEOOXOIUMBIX
JIOKYMEHTOB M CBEJIEHHH SBISIOTCA 0053aTeTLHBIMU JUIS BCEX MOAPA3IENeHuit U Ciyx0
VUPEKICHUS.

3.4. PaOOTHUKH YYpPCKACHUA CO3JAlOT M  TNPEACTABIAIOT AOKYMEHTEI,
OTHOCsAMmUeEc K chepe MX AeATe]bHOCTH, Mo rpaduKy AokyMeHToobopora. s storo
KaXKIOMY HCIIOJHHTE/IIO BPYy4YaeTcsA BBINMCKA M3 rpa¢uka. B BbIIHCKe NEPEUHCIIAIOTCA
JOKYMEHTBI, OTHOCAIMECS K cdepe JOEATCIBHOCTH MCIIOIHUTENA, CPOKHM HX
IpeCTABICHHS U [TO/APA3/ICNCHUs YUPEKICHHS, B KOTOPEIE NPEACTABIAIOTCA YKa3aHHEIC

JIOKYMEHTBI.




3.5. OTBEICTBEHHOCTh 32 COOMIOiEHHE rpaduka JOKYMEHTo00OpoTa, a TaKke
OTBETCTBEHHOCTh 34 CBOEBPEMEHHOE M [J00pOKaueCTBEHHOE CO3aHUE JOKYMEHTOB,
CBOEBPEMEHHYIO TIepeIauy UX JUIS OTpaKEHHs B OyXralTepCKOM yUeTe U OTYETHOCTH, 32
JIOCTOBEPHOCTL COJEPXKAIIUXCS B JIOKYMEHTaX JaHHBIX HECYT JiMUa. CO3/aBlINE U
HOIMKMCABIIINE STH JOKYMEHTEL

3.6. KOHTpOb 32 COOMIOICHHEM HCTIONHUTEISAMH rpadHKa JOKYMEHTO060pOTa 110
VUPEXIEHHIO OCYIIECTRISET INIARHBIN OyXTasITeD.

4. TPEBOBAHUSI K BEJIEHUIO OTJAEJIBHBIX ®OPM
MMEPBUYHLIX VUYETHbIX JOKYMEHTOB

4.1. AKT 0 mpueMe-Tiepenaye 00BHEKTOB HeUHAHCOBBIX akTHBOB (¢.0504101)
(natee — Akt o mpueme — nepegade (¢. 0504101). SBnsercs NEpPBHYHBIM YYCTHBIM
JAOKYMCHTOM. Cocrasnsercss KOMHCcHel 1o IMOCTYVIUVIEHUIO H BBIOBITHIO He(bHHaHCOBBIX
akTHBOB. B o06s3aTensHOM MOpsaKe O(GOpMIseTCs IpH Mepenaye HEPHHAHCOBHIX
AKTHBOB MEXIY YUPEKICHHUAMH, YUPEKICHUAMH W  OpraHM3allUsIMH (MHBEIMH
1paBoo6IaJaTeiMK), B TOM YHCIIE: PU 3AKPEIUICHUH [IpaBa OIePaTUBHOIO YIpaBICHU
(XO3f/iCTBEHHOTO  BEIEHMs);  Iepefade  MMymECTBa B T'OCYJApCTBEHHYIO
(MyHHIMIANBHYIO) Ka3Hy, B TOM YMCJIE HPU M3BATHH OPTraHOM, OCYIICCTBIIAIOIIHM
OJHOMOYHA COOCTBEHHHMKAa TOCYJApCTBEHHOr0 (MYHMIMIIATBHOrO) HMYIIECTBA,
00bEeKTOB HE(GUHAHCOBBIX AKTHBOB M3 OIEPATHBHOTO YNPABICHHA (XO3AHCTBEHHOIO
BEJICHUS ).

CocTaBlIsgeTcs Ha OJMH HIH HECKOJIbKO 00BEKTOB OCHOBHBIX CPEJCTB IO BH/IAM
HAMYIIECTBA.

VupexaeHde BIpaBe NPHMEHATL AKTa O MpHeMe-Tepeaye (¢. 0504101) mpm
6e3B03Me3IHOI Nepeaaue U npoyaxe 00beKTOB HEGUHAHCOBBIX aKTHBOB.

IIpu oopMIIEHHH PacdeToB, BOHHKAIOIMX 10 ONEpaldiM MpHeMa-TICpeaain
MMYIIECTBA, AKTMBOB M 00A3aTENbCTB MEKIY CyObCKTaMM YYE€Ta, B TOM HHC/IC IIpH
MEKBEIOMCTBEHHBIX U MEXKOIOKETHBIX pacderax 10 (akTy NpeKpalieHud Ipasa
OIEpATHBHOTO yNpaBieHus oopmiserca Mspemenue (¢. 0504805) (muceMo Munpuna
Poccun ot 17.08.2016 r. Ne 02-07-10/48185).

4.2. HaknaaHas Ha BHYTpPEHHEE IepeMeleHre 00BeKTOB HE(UHAHCOBBIX aKTHBOB
(¢. 0504102) (nanee — Haknannas @. 0504102). [Ipumensercs A odopMIIcHHA U YYETa
nepeMenieHus 0OBEKTOB HE()MHAHCOBBIX AKTUBOB. B TOM YHCJIC OCHOBHBIX CPECIE,
HEMATEpHATBHBIX AKTHBOB, IOTOBOH MPOJYKIHH, NPOM3BEICHHON YUPCKICHUEM, H3
ONHOTO CTPYKTYPHOTO TOApasieleHus B JApyroe, OT OIHOTO MAaTCpHAIBLHO
OTBETCTBEHHOTO JIHIIA IPYTOMY, BHYTPH YUPEKICHHUA.

OCHOBaHHEM BHYTPEHHEro IIEPEMCIICHHS OCHOBHBIX CPEICTB  ABJIACTCHA
pacIioOpszKCHUC pYKOBOI[PITeJIﬂ YVUPECHKIACHUSA HIN CJIy}KeﬁHaﬂ 3arucKa Ha €ro M.

DaKT M3MEHEHHS MaTepPHATFHO OTBETCTBEHHOIO JIHIA OTpaXaThb B VIHBEHTapHOM
KapTOuKe y4era HeHHAHCOBBIX akTUBOB (¢. 050403 1),



4.3. AKT 0 npueMe-cIay¢ OTPEMOHTHPOBAHHEIX, PEKOHCTPYMPOBAHHBIX U
MOJIEPHU3UPOBAHHEIX 00BeKTOB OCHOBHBIX cpeactB (. 0504103) (mamee — Akt .
0504103) npenHazHaueH IS OTPAXKEHHS B OYXTITEPCKOM ydyeTe O0BEKTOB OCHOBHEIX
CPEeICTB, TNepeJaHHBIX (TONYYEHHBIX) IS IPOBEJCHHA PEMOHTA, PEKOHCTPYKIIHH,
MOJEpHHU3ALUH.

B cootBercTBuu ¢ n. 27 EIIC pe3yabraT paboT mo peMOHTY 00BEKTa OCHOBHBIX
CPEICTB, He M3IMEHSIOIIMX ero CTOUMOCTh (BKJTHOUAS 3aMEHY JJEMEHTOR B CIOKHOM
00BEKTE OCHOBHBIX CpEICTB (B KOMIUIEKCE KOHCTPYKTHMBHO COWICHEHHBIX IIPEIMETOB,
NPEACTABIAIONIMX Co00M enuHOe 11e710€)), TOMICKHUT OTPAKEHUI0 B  PETHCTPE
Oyxraarepckoro ydera — FIHBeHTapHOH KapTOUKe COOTBETCTBYIOIIETO OOBEKTA
OCHOBHOTO CpEJCTBA IIyT€M BHECEHMS 3alicell O IPOW3BENEHHBIX W3MEHEHUsX, Oe3
OTpaXkeHHS Ha cyerax Oyxranrepckoro ydera. lIpy 5TOM yka3zaHHBIE pacXoibl He
OTHOCATCS Ha YIOpO’KaHHE 00BbEKTOB HE(HMHAHCOBBIX aKTHBOB.

CyMMBI  pacxoJ0B Ha JOCTpOiKy, J000OpyZoBaHHE,  MOJEPHH3AIIHIO,
PEKOHCTPYKIIMIO OTpaXkaroTcs B MecsAlle, KOrja nepBoHavanbHad cTromMocth OC Obuia
YBEJIMUCHA HAa OTH pacxXoisl (T.e. B JeHb moamucaHus akra mo ¢. 0504103) (mucemo
Munduna Poccun ot 29.09.2014 Ne 03-03-06/1/48511).

4.4. TTpuxonHblii op/iep HAa IPHEMKY MaTepUalbHBIX IIeHHOCTEH (HE(QUHAHCOBBIX
akTiBOB) (. 0504207) (nanee — ITpuxoaHblii opaep). CocTaBiseTcs YIPEKIACHUEM TIPH
IOCTYIUICHHH MAaTE€pHAJbHBIX IIEHHOCTEH (B TOM 4YHCI€ OCHOBHBIX CpEJCTB,
MaTepHaIbHbIX 3a11aC0B) H CIIYXKHT OCHOBAHHEM JUIS IPUHATHS K OyXralTepcKOMy yUeTy
1 OTpaxkeHHd Ha OanaHce yupeKICHHU.

Hanmquve mpu DOCTYIUIEHWM B YYPEXKICHHE MaTEPHAIBHBEIX ILECHHOCTCH
NEPBUYHBEIX YYETHBIX JOKYMEHTOB — IIPEAYCMOTPEHHBIX YCIIOBHSAMHU JIOI0OBOpa
(KOHTpaKTa) OTTPY30YHBIX JOKYMEHTOB, OGOPMICHHBIX HaIexamuM o0paszom,
SBIAETCA JOCTATOYHBIM OCHOBAHHEM I IPHHATHSA K YUETY MaTepHaIbHbIX IIEHHOCTEH.

ITpu 3TOM oopMIICHHE JONOIHUTEIBHOIO MEPBUYHOIO YUYETHOrO JIOKYMEHTa B
Buze IIpuxoxsoro opaepa (¢. 0504207) He Tpebyercs (muceMo Mun¢puHa Poccun 0T
07.12.2016 Ne 02-07-10/72795).

4.5. Tabens ydera HCHoIb30BaHus paGouero BpemeHH (¢.0504421) (mamee —
Ta6enns). Beaercs CILIONIHBIM METOOM JIMLIOM, YIIOJTHOMOYEHHBIM Ha Belenue Tabens.
IIpu sanonHennn Tabens ydyera wucronb3oBanus paGodero Bpemenu (¢. 0504421)
noryckaercs (GMKCHPOBATh TONBKO CIy4al OTKIOHEHHH OT HOPMATbHOTO HCIIO/JIb30BAHHA
paﬁoqero BpEMCHH (BLIXO)IHBIC U TIpasgHUYHBIE JHU, O4YEpETHBIE, JIOIMOJTHUTEINBHEIC
oTHycka M T.OL), npu 3toM B rpadax 20 m 37 dopmer 0504421 npexycMOTpeHO
oTpakeHHE MHDOPMAIlMM B paspe3e TONBKO «JBOKY» WIH TONBKO «HESBOK» (IHCHMO
Munduna Poccun ot 02.06.2016 r. Ne 02-06-10/32007).



Hcnons3oBaTh cleayoome yCIOBHEIE 0003HaUYEHNUs, B JOMOMHEHHE K YKa3aHHBIM
B IIpukase Ne 52u:

KOJ1
bykeenn | I{udpor
BIH ol
JIONIOTHUTENBHBIHN OTIYCK B CBS3H C 00YUYEHHEM C v 11

COXPAaHEHUEeM CpeaHero 3apaboTka paboTHHUKAM.,
COBMEIIAIOIIUM paboTy ¢ o0yueHHeM
CokpailieHHas IPOI0/DKUTEIFHOCTE paboyero BpeMeHH! J1Ist YB 12
oOyuaromuxcs 63 OTpEIBa OT NPOHU3BOICTBA C YACTHYHEIM
COXpaHEHHEM 3apabOTHOI TIATHI

JloTIOTHUTENBHEIH OTITYCK B CBSI3U ¢ 00yUeHHEM 0e3 Y 13
coxpaHeHHs 3apaboTHOM M1aThl

Exero/iHelil JONOJIHUTENBHEIN OTIIYCK 0e3 COXpaHEeHUS Jb 18
3apaboTHOI MIaThI

Bpemennas HeTpyAocnocoOHOCTh 6€3 Ha3HAYEHHS TOCOOUs B T 20
cIay4asx. IPeIyCMOTPEHHBIX 3aKOHOATEeIHCTBOM

CokpalieHHas IIpOI0KUTEIBHOCTD pab0Yero BpeMEHH IIPOTHB Jq 21
HOPMAJILHOM

MPOIOJDKUTEIEHOCTH paboyero JHA B ClIydasx,
NpelyCMOTPEHHBIX 3aKOHO/1aTeJIbCTBOM

Bpewmst BEIHYX/IEHHOTO [IPOTYJia B CIy4ae HpU3HAHUS 1B 22
YBOJIBHEHUS, IIEPEBO/Ia Ha JAPYIYIO paboTy WM OTCTPaHEHUSA OT
paboThl HE3aKOHHBIMHU C BOCCTAaHOBJICHHEM Ha NpexHeii pabore

[Iporyisl (0TCyTCTBHE Ha paboyeM MecTe 0e3 YBaKUTENbHBIX I1P 24
MPHYHH B TeYEHHE BPEMEHH, YCTAHOBJIEHHOTO

3aKOHO/ATEILCTBOM )

ITpoIoIKHUTENBEHOCTE paboTHI B peXHMe HETIOIHOTo padovero HC 25

BpPEMCHH 110 UHUIIUATHBC pa60T0,uaTenﬂ B ClIy4asax,
NpEayCMOTPECHHLIX 3aKOHOIATCILCTBOM

JIONOJIHATENBHEIE BEIXOIHBIC JTHU (OILTAYHBAEMBIE) OB 27
JlononHuTeIbHBIE BEIXOAHEIE THH (6e3 coxpaHeHus 3apaboTHOI HB 28
TUIATHI)

3abacToBKa (IIpH YCIIOBHAX H B IIOPAIKE IIPEAYCMOTPEHHEIX 3b 29
3aKOHOM)

BpewMs npocTos 1o BUHE paboToaaTes PII 31
BpeMs npocTos o mpuyrHaM, He 3aBUCAINIM OT padoToaTeIs 1 HII 3
paboTHHKa

BpeMs npocTod 110 BUHe pabOTHHKA BIT 33
OtcTpanenue ot paboThl (HexonyleHHe K paboTe) ¢ OIuIaToi HO 34

(r1oco0ueM) B COOTBETCTBHHU € 3aKOHO/IATEILCTBOM
Orcrpanenue ot paboTsl (Hejonymenue K padbote) 1o Hb 35




KO/
byksenn | [ludpos
BIii oi

PHYMHAM, TIPETyCMOTPEHHEIM 3aKOHOIATEILCTBOM, 0€3
HAa4YMCICHUSA 3apabOTHOM IIaThI

Bpems npuocTaHOBKH paboThl B CJIyyae 3aJE€PKKU BBIILIATHI H3 36
3apaboTHOIA I1aTEL

4.6. Kaprouka — cmpaeka (¢. 0504417). B coorBerctBuu ¢ Ilpukazom Ne 52n,
MetoauyeckumMu yKazaHuaMd 1o npumeHeHuio Kaprouku-cupaBku (¢. 0504417) ne
NpPeAYCMOTPEHB! (POPMHUPOBAHUE U XPAHEHUE BTOPBIX SK3EMIUIIPOB PACYETHBIX JIUCTOB
(muceMo Munpuna Poccun ot 14.04.2016 Ne 02-06-05/21573).

4.7. AparcoBslii oTueT (. 0504505) 3anonHAETCA MATEPHUAIIBHO — OTBETCTBCHHBIM
JUIOM (KOMaHIHPOBAHHBIM DPAaOOTHHKOM) aBTOMAaTH3MPOBaHHBIM crnocoboMm. Paspen
«CBejleHMss O BHECEHHH OCTaTKa, BBLIAYe IEpEpacxoja» 3alojHAeTcs paGOTHHKOM
OyXrajaTepuy B IEPBUYHOM YUETHOM JOKYMeHTE (I0CIe YTBEPHKIECHUS PYKOBOJIHUTEIEM)
PYUHBIM CNOCOOOM (CYyHCEOHOTI 3aNUCKOL).

4.8. Byxraarepckas copaBka (¢. 0504833) npenHasHaueHa IS OTpaKeHHs
VUpEeKICHHEM OIeparuii, COBepIIaeMBbIX:

— B X0/ BeJIEHUS XO034iCTBEHHOI NeATEIbHOCTH:

— MpH Tepeaye JIMIOM, OTBETCTBEHHBIM 32 odopMiieHHE (HaKTOB X03AMHCTBEHHOM
KHM3HM, IIEPBUYHBIX YYETHBIX JOKYMEHTOB B BHJE OJJIEKTPOHHBIX JIOKYMCHTOB.
HOAIMCAHHBIX 3JICKTPOHHON MOITUCHIO;

— IpH OTCYTCTBUH BO3MOMKHOCTH B O(GOPMIEHHOM IIEPBHYHOM YYECTHOM
JOKYMEHTE 3alojHeHHs paszfgeqa «OTMeTka O NPHUHATHM K y4YeTy» (IpH Iepejaye
IIOJTHOMOYHIl 110 BeIeHHIO OrOKeTHOro (OyXrajarepckoro) ydera u (QOpMHpPOBAHHIO
OroKeTHOl ((MHAHCOBOI) OTYETHOCTH WHOH opraHuMsanuy (IEHTPaIM30BaHHOM
Oyxrajirepun).

Ha ocHoBanmn byxranrepckoit cmpaBku (¢. 0504833) mnpousBoasarcs
GyXraaTepcKue 3alicH, CBA3aHHbIE ¢ HCTIPABICHHEM OIIMOOK, BBIABICHHBIX CYOLEKTOM
yueTa. IIpn 3TOM HCIpaBICHHS 3alMCBIBAIOTCA COOTBETCTBYIONICH KOppECHOHICHIIUEH
110 cyeTaM OYXTaJTepcKOro yyera, H JIeaeTcs CChIIKa Ha HOMEP U JIaTy MCIPaBIIsSeMOro
JIOKYMEHTa U (W) IOKyMEHTa, SBJISIOIErocsi OCHOBAHHEM [T BHECEHUS UCTIPABIICHHI.

Ilpu ¢opmuporanuu byxranrepckoii crpaBku (¢. 0504833) B ciayyasx. ecid B
NIEPBUYHBIX (CBOIHBIX) YHYETHBIX JOKYMEHTaX, B TOM YHCIC IIPE/ICTABJICHHBIX B BHIC
3JEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX DJICKTPOHHOW IOJAIMCBIO, @ TaKKe IIpH
OTCYICTBHH BO3MOMKHOCTH IIPOCTAaBIECHHA OTMETKH O IIPHHATHH HX K Y4eTy H
OTpaXCHHIO OYXTaqTepCKUX 3alHiced, YKa3bIBAalOTCA: HAMMCHOBAaHWE IEPBHYHOIO
JOKYMEHTa, OCHOBaHHUE, HOMED, JaTa ¥ HAMMEHOBAHHE X03AMCTBEHHOH ONCpaLHy.
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I[lepeueHs JOKYMEHTOB, KOTOPBIE YUPEXKIEHUE XPAHUT B DJIEKTPOHHOM BUIE
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HaumMenoBaHue JOKYMCHTa

Hcrounuk hopMHUPOBAHUS

2

1

3 |

DJIeKTpOHHAas IEPENUCKA C

roCyAapCTBEHHBIMU OpraHaMH Io
(UHAHCOBO-X03AMCTBEHHOI JI€ATETHHOCTH

NcroyHHK KOMIUIEKTOBaHUSA —
HJIEKTPOHHAS 10YTa
(cge91.fmbamail.ru;
it_ofk30@ufk62.ru)

DIEeKTPOHHAS NePeNcKa ¢ BHINIECTOSIIEH
opranmzanyei 1o (pUHaHCOBO-

M CTOYHUK KOMILIEKTOBAaHHS —
3JeKTPOHHAS [10YTa

X035 HCTBEHHOM (cge9l.fmbamail.ru),

IESTCTBHOCTU ABTOMATH3HPOBaHHAs CHCTEMA
YIIPaBJICHHA FOCYAapCTBCHHBIMU
¢unancamu (ACY I'D)

DIEKTPOHHAS MEPENHCKa C APYIrUMH M CTOYHHK KOMIUIEKTOBAHHS —

OpraHu3aIusIMy 10 pUHAHCOBO-
XO034MCTBEHHON AEATENBHOCTH

HIIEKTPOHHAA

noura (it_ofk30@ufk62.ru)

Cueta-(pakTypHl

VCTOUHUK KOMILUICKTOBaHMSA —
ABTOMATH3MPOBAaHHAS CHCTEMA
«DneKkTpoHHEBIE cueTa-(HaKTypsI»

Byxranrepckas ((puHaHCOBas) OTYETHOCTE

— rogoBas

— KBapTANbHAas

|

~|

— MECAYHAA

McTouHHK KOMILIEKTOBaHUS —
aBTOMATU3HUPOBaHHAs CHCTEMa
VIIpaBJIeHNs FOCy/1apCTBEHHBIMA
¢unancamu (1C: BI'Y, UC socfmba)

Hajtorossie jiekapaniy (pacycTsl)

HMcTOYHHUK KOMIUIEKTOBAaHHSA —
nporpaMma c1a4y 3JICKTpOHHOH
otuernoctu (1C Br'y, 3740
KOHTYP.2KCTEPH)

JIOKyMEHTHI (pacyeThl, CBO/IKH, CIIPaBKH,
TabIUIE], CBEICHUS, TIEPETNNCKA) O
HaAYHUCJIECHHBIX U IICPCUYUCIICHHBIX CyMMax
HAJI0rOB B OFOJDKETHI BCEX YPOBHEH,

BHEOOKeTHRIE (POH/IBI, 3310JKCHHOCTH I10

HHM

McTOYHMK KOMILJIEKTOBAHUS —
1porpamma

Cllaui AJIEKTPOHHOI OTUYETHOCTH
(1C: BI'Y)

JloxyMeHTBI (MHGOpMAaIMH, CBEICHUS,
CBOJIKH, OTYETHI, CIIPaBKH, ITPOTOKOJIEI,

PECCTPBI U Ap.) IS pa3sMEICHIS

M CTOYHUK KOMILIEKTOBAHUS — CAlT 1A
pasMereHus MHGopManum o
FDCYIIapCTBeHHBIX




HH(l)opMauHH 00 yupekJIeHHH Ha UHTEPHET-
caiite

(MyHUIMTIATBHBIX) YUPEKICHUIX
http://bus.gov.ru/ (JiuHBIT Kabuner)

a]lel

Ceprubukarsl KI04a HOAIHCH

JIOKYMEHTBI (3asiBJIeHUsI 00 H3rOTOBJICHUH

KJII04a IEKTPOHHOMN MOAIHCH 51
ceprudukara KIIIo4ya
HOAIKCH, 3afBICHHA M YBEIOMJICHHA O
NPUOCTAHOBJIICHUH W aHHYJMPOBaHHH
necTBHA cepTH(dUKAaTa KIH0Ya IOAINHCH H
1p.) 0 CO371aHUH U
AHHYJUPOBAaHHH JIEKTPOHHOH HUppOBOI
HOATIUCH

[Tocie aHHyIUpOBaHUS (IIPEKpaIeHAA
JeiicTBIS) cepTH(HKATa KIro4Ya
HOIIMCH U HCTEYEHHS YCTAHOBJIEHHOI'O
3aKOHOAATEIECTBOM

CpOKa HCKOBOH JaBHOCTH

Crpaska o goxonax ¢puzuyeckoro auna (.
2-HJ1®JI)

HcTOYHUK KOMIUIEKTOBAHHS —
nporpamMma
clla4y AIEKTpOHHO#M oTdeTHOCTH D /[0

KOHTYP.DkcrepH

Hanorossie JexjIapani 1 pacyCThbl
aBaHCOBBIX ILIATEKCH IO CTPaxXOBBIM
B3HOCaM

M CTOYHMK KOMILIEKTOBAHHS —
IporpamMMa cJiauu 3JIEKTPOHHOM
oraetHocTH D10 KOHTYP.DKcTepH

OT4YeThl CTATHCTHIECKHE, CTATHCTHYECKUE
CBEJICHUS M TaOIHIIbI 110 BCEM OCHOBHBIM
(mpoGHIBHEIM)

HarpapJICHUAM H BUJAaM ACATEIBHOCTH

McTOYHHK KOMIUIEKTOBAHHS —
nporpamMma
cJ1audl 3JIeKTPOHHOI oTyeTHOCTH D10

KOHTYP.OxcrepH
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[Tepeunu neneBbIX cyOcHanii, ceenenns 00
OIE€PAIHAX C LIEJEBBIMH CYOCHIUIMH

cHCTEMA YAaJIeHHOro GUHAHCOBOTO
JI0KyMEHT0000pOTa /I Ka3Ha4CHCTBa.

OT1yeThl 0 COCTOAHUH JIMLIEBOIO CUETa
OroKeTa

CHCTEMA YAAICHHOTO (PUHAHCOBOI'O
JIOKYMEHTO00O0pOTa /U1 Ka3HaueiiCcTRa.

PeecTphl IJ1aTeXKHBIX OPYYEHHIH

cHCTEMA yJalIeHHOTO (PHMHAHCOBOIO
NOKYyMEeHT0060pOTa 1 KasHaueHcTBa.

PeecTphl IPUHATEIX HA Y4eT OIOKETHRIX
0043aTeIBCTB

CHCTEMA YIaJIeHHOro QUHAHCOBOIO
JIOKYMEHTO000pOTa JUIsl Ka3HAYeHCTRA.

['®)

18

S

3asiBKa Ha BO3BpaT, yBEIOMIICHHE 00
YTOYHEHHH BU/Ia H IIPHHALIEKHOCTH
IIaTexa

CHCTEMa y/JaJIEHHOI0 (PMHAHCOBOTO
JOKyMeHT0000poTa 171 Ka3HauCHCTRa.

3asBKM Ha KacCOBBIC pacxoanl

cHCTEMA YIaJIEHHOT0 GUHAHCOBOI'O
JOKYMEHTO000pOTa [l Ka3HAYeHCTBa.

(8]

3asgBKU HA MOJIYUEeHUE HATTUYHBIX ACHET

CcHCTeMa VIAIeHHOro (PMHAHCOBOIO




JIOKYMEHTO000pOTa JUIS Ka3HAYECHCTBA.

ITpunoxenue Ne 3

Cpoku XpaHEeHHS OpPraHH3allHOHHBIX, OyXTalTEPCKUX H HAJOTOBBIX IOKYMEHTOB

JIOKyMEHT Cpok [Ipumeuanue ‘
XpaHEHHUS
1. ITepenucka nmo npuMEHEHHUIO TIPAaBHUII, 5. JeT
WUHCTPYKIIHA, periIaMEeHTOB, CTAH/IapTOB,
TIOPS/IKOB, ITOJ0KEHHIA, Ki1acCu(pUKaTopos, .
pEeKOMEH 1AL '
2. JloroBopsl, COrJIalIeHUs, KOHTPAKTHI, 5 ner [locie ucredenus
JIOKYMEHTEI (2KTHI, IPOTOKOIEl Pa3HOINACHI) K CpoKa JelcTBUS
HUM JI0TOBOPa; 110CTE |
IpEeKpalicHUA }
0043aTEeNBCTR 110 |
JOTOBOPY
3. JlokyMeHTHI (pacdeThl, 3aKII0YCHUS, CIIPABKH, 5 ner
[IEpEICKA) K JOrOBOpaM, COTIaIICHUIM, :
KOHTpaKTaM
4. TTpoexTsl IPUKAa30B, paclOpsIKCHUIA; 1 rox
JIOKYMEHTEI (JIOKJIaIHBIE, CITyKeOHBIE 3alIUCKH) K i
HUM
5. JIoOKyMEHTHI (0K 1bl, OTYETEL, CIIPABKH, 5 ner
TIEPENKCKA) O BHIMOIHEHHH IIPUKa30B,
pacnopsKeHUH
6. CBuzeTenscTBa (YBEJOMICHHS) O MIOCTAHOBKE Jlo
Ha y4eT B HAJIOTOBBIX OpraHax; YBEIOMIICHHS O MHHOBaHUA
CHATHUH C y4YeTa Hago0HOCTU
7. U3BemeHns (YBeZOMIICHH) CTpaxoBaTenei o Ho
perucTparuu (CHATUS ¢ y4eTa) BO MHHOBaHHUS ;
BHEGHOKETHBIX (OHIAX HaJ0OHOCTH :
8. JIOKyMeHTHI (JIOrOBOPHI, aKThI, CBEJICHUS) O ITocTosHHO
peopraHu3aIiy OpraHu3aIiu
9. JlokyMeHTHI (3asBIEHHS, TPOTOKOJIBL, ITocTogHHO
YBEIOMIICHUS, PEIICHUS, AKThl, CIIPaBKH,
BBIITHUCKH) O JIMKBHJALIMY OpraH13aiuu
ITocTrossHHO

10. YcTaB yupexacHUA

11. IlonoxkeHHS 0 CTPYKTYPHBIX
TO/IpasEIeHUAX, (pummanax u




IpeICTaBUTEIBCTBAX OPraHU3alliH: [TocTosHHO ' .

a) II0 MECTY yYTBEPIKICHUS o

0) B CTPYKTYPHEIX TIOZPA3AcIeHuAX, uananax 1 | MHHOBaHMsA

IPEICTABUTEIBCTBAX OPraHu3aIiii HaJI00HOCTH

12. JIoBepEHHOCTH, BBIJaHHBIE PYKOBOUTEIIEM 5 net ITocne ucredeHus

OpraHu3aiiy (JIMIOM. HMEIOLIMM MPaBO CpoKa JeicTBuS

JelicTRORATE OT UMEHH OpraHuzanuu 6e3 JOBEPEHHOCTH WIH €€

JIOBEPEHHOCTH ), Ha MIPE/ICTaBICHUE HHTEPECOB OT3BIBa

OpraHu3alliy, CBeIeH!s 00 OT3BIBE BEITAHHBIX

JOBEPEHHOCTEMH

13. IllTaTHEIC paclucaHuA OpraHH3alHH,

U3MEHEHUS K HUM: [TocToAHHO

A) 110 MECTY YTBEPXKIACHHUA 3 roga

b) B npyrux opranusaiuax

14. TIpoeKThl IITATHBIX PACIUCAHMIH; JOKYMEHTEI Jlo

(cripaBKH, MpeUI0KEHHS, 3aKIIFOYCHHS, MHUHOBaHHS

TEPETHCcKa) 10 HX pa3paboTKe M H3MCHEHHIO Ha/100HOCTH ;

15. IlITaTHBIE pACCTAHOBKH (IITAaTHO-CIMCOYHBIH 50/75 ner |

cOCTaB pabOTHHKOB) |

16. AKTHI IpyeMa-1epeaayn, MPUIOKEHUS K HUM, 15 ner

COCTABJICHHBIE TTPH CMEHE PYKOBOAUTE]IA

OpraHM3aIiH, JOJKHOCTHBIX, OTBETCTBEHHBIX H

MaTepUaIbHO OTBETCTBEHHBIX JIUI] OpraHU3alH

17. JIoKyMeHTHI (3asBJICHHsA ¥ IIPUIAracMbi€ K 5 mer (1) (1) ITocne

HEM ZOKYMEHTEI, IpHKa3bl (pacnopsxenus) (2), HpeKpaneHus

KOITMH JIHIICH3U#1, YBEJIOMIICHHH, aKTOB JeicTBUSA JIMLIEH3HH

POBEPOK, NPEINICAHUI, IIPOTOKOIIOB, (2) Ilpukassl

IOCTAHOBJICHHIA, BBIITUCKU U3 PELICHUH Ccy/a, (pacmopsKeHN)

TIepENNCKa) MO JUIEH3UPOBAHUIO OTIEIBHBIX JTUIEH3UPYIOILETO

BUJIOB JICATEIBHOCTH oprasa o .
peI0CTaBICHHN |
JIULIEH3UH, O
nepeoGopMICHHH

JIULEH3HH, O
MPOJJIEHHH CPOKa

neicTBUA JIUIEH3UH, O

IIPUOCTAHOBIICHHUH,
BO300HOBJIEHUU U
[IpeKpalleHNH
JICHCTBHS JIMIICH3HH,

NOJIyu4eHnH AyOIrKaTa

JIMIEH3UH —




[TocTosiHHO

18. JluueH3uu U NPHIOKEHUS K HUM S ner (1) (1) Iocne
IpeKpalleHus
ICHUCTBUA JIMLIEH3 UK

19. JToxyMeHTHI (pacropsikeHus, nepednn, aktel) | IlocrosHHo

10 TIepeaue HMYIIEeCTBa U3 (eaepalbHOM

cOBCTBEHHOCTH B ¢OOCTBEHHOCTE CYyOLeKTa

Poccuiickoii @enepaliiy WM MyHHIHNAIBHY IO

CoOCTBEHHOCTB, 13 COOCTBEHHOCTH CYOBEKTa

Poccuiickoit ®enepanun B QeiepaibHYI0 WIH

MYHHUITUIAIBHYKO COOCTBEHHOCTD, U3

MYHHIHIIAIBHOH cOOCTBEHHOCTH B (he/iepanbHyIo

COOCTBEHHOCTH WJIH COOCTBEHHOCTh CyOBheKTa

Poccuiickoit @enepanun

20. JlokyMeHTHI (IIOCTaHOBIIEHH, XoaTalictBa, | llocTosHHO

corJalIeHus 00 N3BATHH, IEPEYHH UMYIIECTBA,

aKTHI, PacyUeTHl, BRIIUCKY U3 peecTpa) 00

OTUYXJICHUH (U3BATUN) HEJBIKHAMOTO

HAMYIIIECTBA A/ TOCYJapCTBEHHBIX H

MYHUITUTAIBHBIX HYX]I

21. Ilepenucka 1o BOIPOCaM YCTAHOBJICHUS IIpaB | 5 JIET

Ha JBUXXUMOE H HEJBHKMUMOE HMYIIECTBO

22. JIOKYMEHTEHI (3asBJICHHA, JIOTOBOPBI, Ho

CBUIETE/ILCTBA, IIOCTAHOB/ICHHS, PACIIOPSHKEHHs, | JIMKBHAAIUH

IUIaHBI, TACTIOPTA, BHIIUCKH) 110 0QOPMICHHIO opraHu3anuu

3eMeJIBHBIX YYaCTKOB B COOCTBEHHOCTh

23. Ilepenucka 110 3eMeJIBHBIM BOIIPOCaM 5 net

24. JIoroBOpbl KyIUIM-IIPOIaKH 3€MEIbHBIX Ho

Y4aCTKOB, 3/1aHHH, CTPOCHHUH, COOPYKEHHUIH, JTMKBHJALAH

HOMELIEHHH ¥ JOKYMEHTHI (aKThI, IOKYMEHTBI [10 | OpraHu3aluy

HKCIIEPTH3€, IPABOYCTAHABIMBAIONIHE

JIOKYMEHTEI, pa3pelleHns Ha CTPOUTeNbCTBO (1) 1

BBO/] B 9KCILTyaTallHI0) K HUM

25. JIOKYMEHTHI (3asBKH, aKThl OLICHKH, 10 neT

IIEpEIHCKa) 110 IMPOJIake ABUKUMOIO HMYILECTBA

26. JloroBopsl JapeHus (I10)KEPTBOBAHIS) o

HEIBHKMMOI'0 U IBIDKUMOT'0 UMYIICCTBA JIMKBUIALIAN
OpraHu3alix

27. JIOKyMEeHTBI (aKThl, pEIIEHN) O Nepeiaie o

coOCTBEHHUKOM MMYIIECTBA B OTICPATHUBHOE JVKBU/JALIH

yIIpaBJeHUe, X034/iCTREHHOE BEJICHHE OopraHu3aniu

opraHu3aluu




28. JloroBops! (KOHTPAKThI) apeH Ibl

(1) Ilocne ucreueHns

(cyGapenb1), 6€3B03ME3/IHOTO MI0JIE30BAHUSA CpoKa JeicTBus
HUMYIIECTBOM; JI0KyMEHTEI JIOTOBOpa; mocJje
(mpaBOYCTaHABIMBAIOIIKE JOKYMEHTEI, aKThI NpeKpanCHus

IpHeMa — nepeiayu, TEXHHUECKHUe naciopra, 10 et (1) 00513aTENBLCTB 110

IUIaHBI, KaJACTPOBEIE IUIAHBI, CXEMBI, PACUETHI) K 2) 3) (@) JIOTOBOPY

HUM: 5 ner (1) (2) Ilo morosopam

a) HEIBIDKUMOTO UMYILECTBA (3) (KOHTpaKTaMm) apeH/1bl
(cybapeHsl),

0) ABIXKUMOI'O UMYILIECTBA 6€3B0O3ME3THOTO |
T10J1b30BaHHA
rOCYAapCTBEHHBIM.
MYHHUIIHIIAJIbHBIM
HUMYIIECTBOM - 15 seT
OIIK
(3) O6bekTOB
KYJBTYPHOT'O HACJIC/ U |
- TTocTOsIHHO
(4) IIpuponoOXpaHHEIX
30H — [locTogHHO

29. YBeqoMJIEHHS O MPEKPaNIeHUU J1eHCTBAS 10 net

JI0rOBOPOB (KOHTPAKTOB) apeHb! (CyOapeHasl),

6e3B03ME3IHOrO MOJIB30BAHUS 31AHUSIMH,

CTPOCHUSIMH, COOPY;KEHUAMH, IOMEIICHUAMH,

3€MEJIbHBIMH YYacTKaMU M HHBIM UMYIIIECTBOM

30. JloroBopbI IM3MHIa HMYILECTBA OPraHU3aluN 5ner(1) (1) Ilo ucreyenun
CpoOKa aeiicTBus
JIOTOBOpA WJIH BBIKYIIa
UMYILECTBA; [IPH
BO3HHKHOBEHWH
CIIOPOB, Pa3HOTIACHUIA
COXpaHAIOTCA JI0
NPUHATHUSA PELICHHS 110
aeny

31. JToroBopsl 00 OTYYKICHHH 5 ner DIIK | (1) Ilo ucreuenun _

MCKJIFOYUTEIBHOTO 1IpaBa Ha pe3y IbTarT (1) Cpoka JeHCTBU

HHTEJUIEKTYAIBHOM JI€ATEIHOCTH WM CPEICTBO HCKIIOYUTEIBHOTO

WHIUBUAYaTH3AIY npasa

32. Xypuaiibl, 0a3bl JaHHBIX PETUCTPAIUH (1) ITo goroBopam ;

JIOTOBOPOB (KOHTPAKTOB) apeH bl (CyOapeHibl), (KOHTpaKTaM) apeH/ibl

0e3B03ME3THOrO MOJIL30BaAHHUS: 10 ner (1) | (cybapennsl),

a) HEJIBIKIMOTO MMYIIIECTBA (2)(3) 0e3B03ME3[HOI0




0) ABMKMMOIO UMYIIECTBA

5 et (1) (3)

TOJIB30BaHUs
rOCyAapCTBEHHBIM.
MYHHIUIIATEHEIM
MMYIIECTBOM - 15 net
DIIK.

(2) O0bekTOB
KYJIBTYPHOTO HACIEUS
- [TocTrosiHHO

(3) IlpupoaooxpaHHBIX
30H — [TocToAanHO

33. XypHaisl, 0a3bl JaHHBIX PETUCTPALIHN

JIOTOBOPOB: Ho

a) 00 OTUYXKICHUU (IIPUOOPETCHUN) JUKBHIALIUH

HEJIBIXKMMOTO UIMYIIECTBA; OpraHu3anuu

5 et

0) MOKYIOK, MPOJaXK JBMKUMOTO UMYIIECTBA

34. JIoKyMEHTEI IIPOBEPOK 5 ner

35. JIokyMeHTHI (OTY4ETHI, 3aKII0YEHHS) TI0 10 ner

pe3yapTaTaM KCIEPTHO-aHATUTHICCKUX |

MEepPOTIPUATHIA, MPOBOAMMEIX CueTHOH najnaToit

Poccniickoit @enepaunu, KOHTPOJIbHO-CUETHBIMHI

opranamu cyOosexToB Poccuiickoii Dejepaiiny u

MYHHIMIAIEHBIX 00pa30BaHUi

36. JlTokyMeHTHI (MCKOBBIE 3asABJICHHs, 3asABICHHS, S5ner (1) | (1)llocae npunsarus

’Kan00bl, XoaTaiicTBa M TOKYMEHTBI K HHM, PeIICHHS 10 Ay

cy/icOHbIE aKThl, PEIICHNA TPETEHCKHX CY/I0B) IO (2) HopiuaHKUKHA

JIeNlaM, PacCMaTpHBaeMBIM B CyAeOHOM IOPAIKE, XpaHATCA B CY/ICOHBIX |

TpeTeiickuMu cyaamu. Komnn (2) aenax L

37. Mupossie cornatnenus. Konmn (2) 3 meril) (1) Iloce nmonuoro \’
HCITOJIHCHHUS YCIIOBHI
MHPOBOTO COIIAIICHHS |
(2) IlopnuuaNKYH :
XpaHATCH B CyI€OHBIX :
aeiiax ;

38. JIOKyMEHTHI (IIPOTOKOJIBI, AKThl, O0BACHEHHS, 5 ner

XO0/1aTaiicTBa, MpeIyNpekACHUS, ONPENeICHHS,

MIOCTaHOBJIEHHA) 00 aJIMUHUCTPATUBHBIX

[IPaBOHAPYIICHUIX

39. JlokyMeHTHl ydeTHoii nomutuku (ctanaaprsl | 5ier (1) | (1) Ilocne 3amensl

OyXTaJTepCKOro ydJera KOHOMHYECKOTO
cyb6bekTa, pabounii IiaH c4eTOB OyXraaTepcKoro
yueTa, GOPMEI ePBUYHEIX YUETHBIX JOKYMEHTOB,

HOBBIMH




PErUCTPOB OYXraJITepCcKOro yuera)

40. Bbyxraarepckas (¢uHaHCOBas) OTYETHOCTDH
(6yxranrepckue 6anaHCchl, OTYETH O (PUHAHCOBBIX
pe3yibTaTax, OTYETHl O LEJIEBOM HCIOJIb30BAHUH
CPEJCTB, MPHIOKEHUS K HUM):

a) roJoBas;

0) npoMexyTouHas

IlocTosgaHO
Sner (1)

(1) Ilpu oTcyrcTBRHM
roaoBsIX — [TocTosHHO

41. OtyeTsl (aHATUTHYECKHUE TAOIMIIBI) O
BBINOJHEHHUH T1J1aHoB DX J1:

a) CBOJIHBIE TOJIOBEHIE, T'OJIOBEIC;

0) KBapTaJIbHEIC;

B) MECSYHBIE

ITocrosnHo
5 ner
1 ron

42. OTYeTsl M0 CyOCHIHUIM, CYOBEHLIUSAM,
MOJIY4EHHEBIM U3 GI0/KETOB!

a) roJI0BBIE;

0) moyyroioBbIe, KBApTAILHEIE

IlocToguno
5 ner

43. Peructpel OGyxranarepckoro (Or0mKeTHOro)
yuera (raBHas  KHHWTa, OKypHalbl-opJepa,
MeMOpHaJIbHBIE OpAepa, XKypHaNbl OIepalMii 1o
cueraM, 0G0POTHEIE BEJAOMOCTH, HAKOIUTEIbHBIC
BEIOMOCTH, pa3paboTo4Hble TalGJIULBI, PEECTPHL,
KHUTH (KapTOYKH), BEIOMOCTH, HHBCHTapHBIC
CITHCKH)

5 ner (1)

(1) Ilpu ycnoBuu
MIPOBE/ICHUS IIPOBEPKH

44. TllepBu4yHbIE YYE€THBIE JOKYMEHTBI U
CBS3aHHBIE ¢ HUMM OTpPABJATENBHBIE JOKYMEHTEI
(KaccoBble JIOKYMEHTHI M KHHTHM, OaHKOBCKHE
JIOKYMEHTEI, KOPEHIKA [ICHEKHBIX YEKOBBIX
KHIDKEK, opjepa, Tabeny, M3BeILeHHUs OaHKOB U
HEpPEBOIHBIE TPEOOBAHMU, aKTHI O MIPHEME, CIAYC,
CITHCAHUU HUMYIIECTBA 5§ MaTepHaoB,
KBHTAHIIMM, HAKJIaJHbIC W aBaHCOBBIC OTYCTEI,

TICpEIUCKa)

5 ner (1)

(1) Ilpu ycnosuu
MIPOBEJICHUS TIPOBEPKH:
Ipu BO3HHKHOBCHHUH
CIIOPOB, pa3HOIIaCHi
COXPaHSAIOTCS 10
HPUHATHA PEIICHHS 110

neiny

45. Ilepenaro4Hbie
JHUKBHWJTalITHOHHBIC
3aIIUCKH K HUM

aKTBhl,
OanaHChl;

pa3acauTe/1bHbIC,
NMOACHUTE/ILHEIC

IIocTOsIHHO

46. JloroBOpEl 0 MaTepUAILHON OTBETCTBEHHOCTH
MaTepraIbHO OTBETCTBEHHOIO JIMIA

5 et (1)

(1) Ilocae yBobHEHHS
(cmensl) MOJI

47. TlepeueHp JMI, UMEIOUIMX IPaBO IOMIIHCH
HEePBHYHBIX YYETHBIX JOKYMEHTOB

5 ner (1)

(1) Ilocne 3aMeHBI
HOBEIMH

48.  OOpasusl  moamucei
OTBCTCTBEHHBLIX JIHUI

MaTepHAIBHO |

Saer(l)

(1) ITocie cMEHEBI
MOJI

49. JlokyMeHTHl (IUIaHBl, OTYETHI, IIPOTOKOJEI,

5 ner




aKTHl, CTIPaBKH, JOKJIA/IHbIE 3AMUCKU, NIEPEINCKA)
0  MpPOBEJICHUU IpPOBepOK  (DUHAHCOBO-
X039HCTBEHHOM JEATEIBHOCTH

50. JlokymeHTsl (cupaBku, aktel, Iepenmcka) o | 10xer (1) | (1) Ilociae Bosmemenus
HeJlocTayax, MPUCBOCHUAX, pacTparax yiep6a; B ciyyae
BO30YXKICHUS
VTOJIOBHBIX JIE
XpaHATCSA 10 MPUHATHS
pELICHHS TI0 ey
51. Ilepenucka 0 HAIOKEHHBIX HA OpraHU3aIHIO 5 ner
B3BICKaHMSAX, mTpadax
52. Ilepenncka mo BonpocaM OyXrajJTepcKoro 3 Jer
ydeTa, 0K UKETHOTO y4YcTa
53. Ilepenucka 1o BOIpOcaM OKa3aHUs MJIaTHBIX 5 ner
ycayr
54. Ilepemucka 00 OpraHU3aliy U BHEIPEHUU 5 ner
ARTOMATHU3HPOBAHHEIX CHCTEM yUueTa ¥
OTYETHOCTHU
55. XypHaunsl, 6a3bl JaHHBIX yU€Ta:
a) IeHHBIX OyMmar; Ho
JTMKBU/IAIUN
0) pacyeToB C OpraHU3alMAMU; OpraHu3alyu
B) KACCOBBIX JIOKYMEHTOB (CUYETOB, ILIATEKHBIX 5 Jier
HOpYUYCHHIA); 5 JIeT;
I') JOBEPEHHOCTEIA; 5 ner;
1) JOTOBOPOB, KOHTPAKTOR, COTAIIEHHIA C 5 ner;
IOPUANIECKUMU ¥ (PH3HYCCKIMH JINLIaMH,
€) PacueToB ¢ MMOJIOTYECTHEIMHU JIUIIAMM; 5 mer;
) UCTIOJTHUTEJIBHBIX JIUCTOB 5 aeT
56. YBepskacHHbie HOHIB 3apabOTHOI IIIATHI:
A) 110 MECTY YTBEPXKICHHS; ITocTosiHHO
B) B apyrux opranuzanmsx o
MUHOBaHUSA
HaJg00HOCTH
57. IonoxxeHus o0 ormiare Tpyaa v (1) Iloce 3aMeHBI
NPEMUPOBAHUM PAOOTHHKOB! [TocTOSHHO | HOBBIMH
a) 10 MECTY YTBEPKICHHUS, 5 ner (1)
0) B IpyTruX OpraHH3aIuIX
58. JlokyMeHThI (CBOHbIE pacyeTHbIE (PaCYETHO- 6 et (1) (1) IIpu oTcyTcTBUH
IUIaTEKHBIE ) IUIATEKHBIE BEJOMOCTH H JIUIIEBBIX CYETOB -
50/75 net

JIOKYMEHTHI K HUM, PacYeTHBIE JIUCTHI Ha BbIIAYy
3apaboTHOI I1aTHL, TOCOOUIA, FOHOPAPOB,




MAaTepHATBHOI MOMOIIY H APYTHX BEIILIAT) O
TOIyueHHN! 3apa0OTHOM IIATH M JIPYTUX BHIIIAT

59. JIuueBsie cueta paOOTHUKOB, KAPTOUKHU-
CIIpaBKH 110 3apabOTHOM I1aTe

50/75

60. ITepemicka o BBIILIATE 3apabOTHOM ILIATHI

5 ner

61. JlokymeHTHI (KOIIUY OTYETOB, 3asABJICHNA,
CIIMCKU PabOTHUKOB, CIIPABKH, BEIIHCKY H3
MPOTOKOJIOB, 3aK/IIOYEHHS, TIEPEIINCKA) O
BEITUIATE MOCOOUIA, OTLIaTE JIMCTKOB
HETPYAOCIIOCOOHOCTH, MaTEPHAIEHOM TOMOIIH

5 nmet

62. McnonHuTelIbHbBIE JUCTHI (MCTIOTHUTEIBHBIE
JIOKYMEHTHI) TI0 YAePKaHUAM U3 3apaboTHO#H
ILTaThI

5neril)

(1) ITociie ucnoaHeHus

63. JlokyMeHTHI (3asBICHHS, PEIICHUS, CIIPABKH,
niepenricka) 06 onyiaTe JOMOIHUTEIBHBIX
OTITyCKOB, MPEIOCTARIAEMbIX PAOOTHIKAM,
COBMEITAIOMIUM paboTy € IOJyYEeHHEM
00pa3oBaHUs

5 nert

64. JloroBopsl rpaxIaHCKO-IPaBOBOTO XapaKTepa
0 BBINIOJIHEHUH padoT, OKa3aHHH YCIIyT
(pU3MYECKIMH JIMLIAMH, aKThl CIa4H-TIPUCMKH
BBITIOIHEHHBIX pa0oT, OKa3aHHBIX YCIYT

50/75 netr

65. XypHainsl, 6a3bl JaHHBIX YYeTa
JIETIOHHPOBAaHHOM 3apabOTHOM TIATHI

5 ner

66. JJoKyMeHTHI (CIpaBKy, TaOIUIIBI, CBEICHHUS,
epEeNKcKa) O HAUUCIEHHBIX U TIEPEUHCICHHBIX
CyMMax HAJIOTOB B GIOJUKETH BCEX YPOBHEH,
3a/10KCHHOCTH 10 HUM

5 ner (1)

(1) ITocne cuATHSA
3a0/DKEHHOCTH

67. JlokyMeHTHI (pacyeTsl, CBEICHNS, 3asBICHHS,
PEIICHNs, CIIMCKH, BEAOMOCTH, IIEpenucKa) o6
0cBOOOJK/ICHUH OT YILIATEl HAJIOTOB,
IpeOCTABICHUH JBIOT, OTCPOUEK YILIATHI WIH
OTKa3e B Heil 110 HajoraM, coopaM

5 ner

NEES SR

68. CripaBKa 06 MCHOJIHEHUMH 0053aHHOCTH 110
yIlaTe HaJIoroB, COOPOB, CTPaXOBBIX B3HOCOB,
[IEH! ¥ HAJIOTOBBIX CaHKIHIA, CIIpaBKa O
COCTOSIHUM PAcueTOB C OIOVKETOM

5 mer

69. JIokyMeHTHI (TabIULBL, aKTI, pacyeThl) Mo
JIOMOJIHUTEIIBHOMY HaJIOI" 000JI07KEHHIO 3a
oIpe IeIeHHbIH [TEPHOI BpPEMEHH H3-32
HepeCMOTpa HAJIOT'OBOI'O 3aKOHOIATECIBCTBA

5 ner




Poccuiickoii @enepaiu

70. PeecTpsl 1 pacyeTa 3€MeJILHOr0 Hajlora S ner

71. PacueTsl Mo CTPaxOBBIM B3HOCAM:

a) rO/IOBbIE; 50/75 ner

0) KBapTaJIbHbIE 50/75 ner

72. KapTOYK{ MHIUBUIYAIHHOIO YueTa CyMM 6 ner (1) | (1) IIpu orcyrcTBUM

HAYMCJICHHBIX BBIIUIAT U MHEIX BO3HAIPAXKIEHMI JIMIIEBBIX CYETOB MIIH

M CYMM Ha4HCJICHHBIX CTPaXOBBIX B3HOCOB BEJIOMOCTEH
HAYMCIICHUA
3apabOTHOI MIaTHI -
50/75 net

73. HanoroBele AeKj1apamiu Saer

74. JIokyMeHTHI (pacyeThl CyMM HaJIOTa, S5ner (1) |(1)Ilpu orcyrcTBUM

co00IeH s 0 HEBO3MOXHOCTH yAepKaTh HAJIOT, JIMLIEBBIX CYETOB HIIH

perucTphl Hasorosoro ydera) no HJI®JI BeJIOMOCTEH
HAYKCIICHUS
3apabOTHO# IUIATHI -
50/75 ner

75. CopaBka o 10X0/axX ¥ CyMMax Hajora 5ner(1) |(1)Ilpu oTcyTcTBUA

q:WBHHGCI{OFO JIALa JIMIEBEIX CUETOB HJIH
BeJIOMOCTER
HAUUCIIEHUS
3apaGOTHOM ILIATHI -
50/75 ner

76. PeecTpsl cBeeHHUIT 0 10X01aX HU3MICCKUX 5 ner

JIMLL, TPEACTABISEMBIX HAIOIOBBIMH ar€HTaMH

77. JIOKyMEHTHI (TIEpeNKCKa, yBEIOMICHHA, 5 ner

TpeGOoBaHUS, AKThI, PEIICHN, TOCTAHOBJICHHUL,

BO3paXKEHHUS, HKaJIOOBI, 3asBJIEHHS ) O

pasHOIIacHsX T10 BOIPOCAM HaJIOro00I0KeHUS,

B3MMaHU HAJIOTOB H ¢OOPOB B OIO/IKETH! BCEX

ypOBHEN

78. JIOKyMEHTEI (CIIPaBKY, 3aSBJICHUS, 6 ner

HepenucKa) O peCTpyKTypuU3auu

3a10JKEHHOCTH TI0 CTPaXOBEIM B3HOCAM H

HAJIOrOBOH 3a0/KCHHOCTH

79. JToKyMeHTHI (CITHCKH 00BEKTOB S ner

HATOro00JI0/KeH s, IEPEYHH JIIOT, OOBICHEHHS,

CBEIEHHs, PACUETHI) [0 PACUETy HAJIOrOBOH 0askl

34 HAJIOTOBHIN NIEPHOJT

80. CueTa-(haKkTypsl 5. aer




81. XKypuas yuera NpUHATEIX CIIPABOK O
JI0X0j1aX, pacxojax, 00 UMYILECTBE H
00s3aTe/IbCTBaX UMYILIECTBEHHOI0 XapaKkTepa U
YTOYHEHUH K HUM

5 et

82. XKypHnaiisl, KapTouky, 0a3bl JaHHBIX y4eTa:
a) CYMM JOXOJOB H HAJIOra Ha JJOXO/IBI
pabOTHUKOB;

0) peanu3aiy TOBapoB, padboT, YCIIYT,
obnaraemeix 1 HeobnaraeMeix HIC

5 ner
5 et

83. JIokyMeHTHI (IIPOTOKOJIBI 3aCeIaHui
MHBECHTApPU3aIlHOHHBIX KOMUCCHIA,
MHBEHTAPU3AIIMOHHEIE OIUCH, CITMCKH, aKTHI,
BE€JIOMOCTH) 00 MHBEHTAapHU3allii aKTHBOB,
00s13aTeNILCTB

5 ner (1)

(1) Ilpun ycnosuu
MIPOBEICHUSA IIPOBEPKH

84. upeHTapu3aIlHOHHBIE OIUCH
JIMKBUJAIIMOHHBIX KOMHCCHIA

ITocTosiHHO

85. JIokyMeHTHI (IPOTOKOJIBL, aKThI, CIIPABKH,
pacueTsl, BEIOMOCTHU, 3aK/IIOUEHHS) O
TEPEOIIEHKE, ONPEACICHIH aMOP TH3ALHH,
CIIMCAHWH OCHOBHBIX CPE/ICTB H HEMaTCpHaIbHBIX

aKTHBOB

5 1er (1) (2)

(1) Iocne BBIOBITHA
OCHOBHBIX CPEJICTB H
HEMaTepHaIbHBIX
aKTHBOB

(2) AxTEI criCaHUA
(enepalbHOTO
HEJIBHIKAMOTO
HMYIIECTBA -
ITocTosHHO

86. OTYeTH HE3aBUCHMBIX OLICHIIIHKOB 00
OLIEHOYHOI CTOMMOCTU UMYLIECTBa OpraHu3alun

o
JIUKBHOALIMU
OpraHM3alH

87. AKTHI MpreMa-nepeJaun HeJIBHXXUMOro
MUMYIIECTBA OT IPEKHETO K HOBOMY
npaBoobiagarento (¢ 6ananca Ha OaaHc)

5 ner (1)

88. Iepemnucka o mpueMe Ha DanaHc, cliaue,
CIIMCAaHUM MaTepHAIbHBIX LIEHHOCTEH
(IBMIKMMOTO MMYILIECTBA)

5 ner

89. Ilepemnucka o IPHOOPETCHHH KAHLIETIAPCKUX
NPHHALICKHOCTEH, HKEJIE3HOJOPOKHBIX U
aBHaOMIIETOB, OIUIATE YCIYT CPEJICTB CBA3U U
JPYTHUX aIMUHUCTPATHBHO-XO3IHCTBEHHBIX
pacxoiax; o MpeJIoCTaBICHUH MECT B FOCTHHHUIIAX

1 rox

90. JlokyMeHTHI (3asBKH, CIIPABKH, JITAMUTEI,
pacyeTsl) 0 pacXoJax Ha NpHOOpeTeH e
000py 10BaHNS, POU3BOACTBEHHOTO U KUJIOT0

5 nert




¢doHma

91 XypHanbl, KapTO4KH, 6a3kl JAHHEIX yUeTa:

a) OCHOBHBIX CPEJICTB (3aHui, COOPYKEHHI), Jlo

00513aTE/IbCTB; JUKBHJIAIAN
OpraHU3aLNN

0) MaTepHaTbHBIX IEHHOCTEN U UHOI'O 5 ner

UMYIIeCTBA

I'naBHbIH Oyxranrep C.B. I'nassipuna




