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1. OBILIUE TTOJIOKEHUS

1.1. Hacrosiiee IIOJI0)KEHHE YCTAHABIMBAET B YYPEHKICHHHM €IUHBIH MOPSIOK
BBIJIA4YM TOJ] OTHYET JACHEKHBIX JOKYMEHTOB, COCTABIIEHHUs, [IPEICTABICHHUA, [TPOBCPKH H
YTBEPIK/ICHHS OTHETOB 00 UX MCTIOJIL30BAHHH.

1.2. OCHOBHBIMH HOPMATHBHBIMH TPaBOBbIMH aKTaMH, HCIMOJB30BAHHBIMH TIpH
paspaboTke HacTosmero I1onoKeHus, ABIAIOTCA:

— WHcTpyKUMA 110 MpUMeHeHHI0 EQNHOro miana c4eToB OyXraiTepekoro yuera s
OpraHoB TOCYIapCTBEHHO!H BIACTH (IOCYJapCTBEHHbIX OPraHOB), OPTaHOB MCCTHOIO
CAMOYIIPABJICHHs, OPTaHOB YIIPABIEHHS TOCYIaPCTBEHHBIMH BHEOIODKETHBIMH donnamu,
rOCYIapCTBEHHBIX aKajeMHil HAayK, TOCYJapCTBEHHBIX (MYHHIHMIAIbHBIX) YUpEkKACHUH,
yrBepkieHHas [Tpukasom Munduna Poccun ot 01.12.2010 Ne 157w,

— Ilpukaz Munpuna Poccun or 30.03.2015 Ne 52 «OO yTBEpKICHHH dhopm
[IEPBHYHBIX YYETHBIX JOKYMEHTOB M PETMCTPOB OyXraaTepcKoro y4era, HPUMCHACMbIX
OpraHaMH TOCYJapCTBEHHOH BIAacTH (FOCYJApPCTBEHHBIMH OpraHamH), OpraHamu
MECTHOI'0 caMoyIIpaBJICHHS, opraHaMH yIIpaBJIeHUS roCy/1IapCTBEHHBIMH
BHEGOPKETHBIMH (DOHaMH, TOCYAapCTBEHHBIMH (MYHHIIMTIATLHBIMH) YUPEKACHAAMH, H
MeToauyecKHX yKa3aHHH [0 HX IPHMEHCHHION;

— Ilpukas Munduna Poccun or 30.03.2015 Ne 52 «OO yTBepxaeHMH bopm
TMEPBUYHbIX YYETHBIX AOKYMEHTOB U PErMCTPOB OYyXrajTepcKoro yd4era, INpHMCHACMBIX
OpraHaMM TOCYIapCTBEHHOH BJACTH (rOCYJapCTBEHHBIMH —OpraHamu), OpraHamu
MECTHOTO camoyTpaBJIeHHU, opraHaMy yTpaB/IeHHUA rocy/1apCTBEHHBIMH
BHEGI0KETHBIME (DOHIAMH, TOCYIaPCTBEHHBIMH (MYHHULMIIATBHBIMI) YIPEKICHUAMH, H
MeToAHYECKHX yKa3aHHH 10 HX MPHMCHEHHION,

— INpuka3 Mununa Poccun ot 16.12.2010 Ne 174w «06 yTBEP/KACHUH IJTaHA CHETOB
OyXranaTepcKoro yyera G10/DKETHBIX YUPEXKACHHH H HHCTPYKIHH 110 €I0 IPUMEHEHHIO.

2. TTOPSIZIOK BbIJAUM JEHEKHBIX JIOKYMEHTOB oA OTUET

2.1. JleHeKHble JOKYMEHTBI BBLAAIOTCA MO OTYET PabOTHHKAM yUpek/ICHHA,
HMEIOIIMX MPaBO MOJIY4aTh 110 OTYET JACHEKHBIC JOKYMCHTbL.



2.2. Bplmawa 1noa oTY4eT JCHEKHBIX JIOKYMEHTOB TIPOMU3BOJHTCA M3 KaccChl
YUPEKIACHHS 110 PACXOJHOMY KaCCOBOMY OpJepy € HaAIHChIO «(OHIOBbIN» HA OCHOBAHMU
[IMCbMEHHOI0 3asBJEHUS MOJIydaTes.

2.3. B 3asBieHMM O BblAa4ye JAEHEKHBIX JOKYMEHTOB MO OTYET I10Jy4daTelb
YKa3blBAET HAUMEHOBAHKE, KONMYECTBO H HA3HAYCHHC JCHEKHBIX JH0KyMeHTOB. Dopma
sasiBjieHus npuseaeHa B [Tpunoskennu Ne 1 x Hactosmemy [onoxenuro.

2.4, Byxrantepus yupekKICHHs Ha 3asfBICHHH €JacT OTMCTKY O HaJIHYHH Ha
TEKYLLY ATy 3a8A0DKEHHOCTH 3a I10JIydaTeIeM 110 PAHEE BbIJAHHBIM €MY JICHCHKHBIM
AokyMmeHTaM. [IpH HamM4uM 3aJ0JKEHHOCTH YKa3bIBAlOTCHA €¢ CyMMa, HOMEp H jara
Pacxo/HOr0 KaccoBOro OpAepa, KOTOpeIM OoQopMmieHa Bbl1a4ya JACHEKHbBIX IOKYMCHTOB
MoJ OTYET, HAMMEHOBAHME H KOJHMYECTBO J[EHEKHBIX JOKYMEHTOB, 33 KOTOpBIE HE
OTUHMTAICA YKA3aHHBIH pabOTHHK, CTABMTCA MOANUCHL IIaBHOro Oyxraarepa. B ciyvae
OTCYTCTBHSL 3aJ0JDKEHHOCTH 3a pabOTHHKOM Ha 3asBICHHM [POCTABISICTCS OTMETKA
«3a10/KEHHOCTh OTCYTCTBYET» C YKa3aHHUEM JIaThl H MOJIIMChIO IIaBHOIO OyXrajrepa.

2.5. PyKoBOAMTENb YUPEKICHHS B TEUYEHHE Tpex pabodMx JHEH paccMaTpHBacT
3asBJICHHE M JIEJIA€T Ha HEM HAJIIMCh O HAMMEHOBAHUH, KOJIMYECTBE, CYMME BbIJIaBa€MBbIX
1101 0TYET paOOTHHUKY JECHEKHBIX JOKYMEHTOB, CPOKE, Ha KOTOPBIH OHH BbIIAITCS, CTAaBUT
CBOKO MMOJIIUCH U JAaTy.

2.6. Bblgaua 1101 OTYEeT JACHEKHBIX JOKYMEHTOB MPOU3BOAUTCS IIPH OTCYTCTBHH 3a
MOA0TYETHBIM JIMLIOM 38/10/DKEHHOCTH 10 JACHEKHBIM JJOKYMEHTAaM, 110 KOTOPBIM HAaCTYTIHII
CPOK IIpe/icTaBlIeHHs ABAaHCOBOTO OTYETA.

2.7. MakcuMaJTbHBIA CPOK BBIJIAYH JICHEKHBIX JJOKYMEHTOB 110/ 0T4YeT cocTapisget 30
KaJieH1apHbIX JHeH. He ucnonp30BaHHbIE B CPOK JCHEKHBIE JOKYMEHThI BO3BPAIIAIOTCA B
Kaccy.

3. COCTABJIEHHME, ITPEACTABJIEHWME OTYUETHOCTHU INIOJOTYETHBIMH
JIMIIAMH

3.1. O6 u3pacxoq0BaHHUH JACHEKHBIX JOKYMEHTOB MOJOTYETHOE JIMLIO COCTAB/IAET U
IIPEACTABASACT B OyXraaTepul0 aBaHCOBBIM OTHET C TMPHIOKEHHEM JIOKYMEHTOB,
[OATBEPKJAIOUIMX HX HCIIOJIb30BaAHHUE.

3.2. JIOKyMEHTOM, MOJTBEPXAAIOIIMM HCIIOJB30BAaHHE KOHBEPTOB C MapKaMH M
MapoK, ABJIAETCS peecTp OTIPABICHHON KOppECIIOHAeHUMH. B ciyyae nopun KOHBEPTOB
MCTIOPYEHHBIE KOHBEPTHI TAKKE MPUJIATAIOTCS K ABAHCOBOMY OTHYETY.

3.3. K aBaHcOBOMY OTYeTY Ha HCHOIb30BaHue TanoHoB Ha I'CM npunaratorcs
nojaresepxaatoume 10Kkymentsl A3C.

3.4. [lo npoe3aHbiM OHJIETAaM B KaudecTBE IMMOATBEPKIAIOIIMX JOKYMEHTOB K
ABAHCOBOMY OTYETY MPHUKJIAIbIBAIOTCS HCIOIb30BAHHBIC MPOE3IHBIE OUIETDI.

3.5. ABaHCOBBIl OTYET MPEACTABIIACTCS MOJOTYETHBIM JHIIOM B OYXTaJTEPHIO HE
nozaHee Tpex pabo4yMX AHEH CO JHS MCTEYEHHS CPOKa, HAa KOTOPBbIH ObUIM BBIJAAHEI
JICHEXKHBIC JOKYMEHTBIL.



3.6. Byxraurtepus MpoBepsieT MNPaBUIbHOCT OQOPMIEHHS ITOJYYCHHOINo OT
MOJOTYETHOrO JIMIIA ABAaHCOBOI'O0 OTYETd, HAIHYHE JOKYMCHTOB, IOJATBEPKIAIOLIHX
MCI0/Ib30BaHUE JICHEKHBIX JOKYMEHTOB.

3.7. lposepenHblii Oyxrajreprei aBaHCOBBIM OTYET YTBCPHIACTCA PYKOBOJIUTEIIEM
yupesIeHHs, MOC/Ie Yero yTBEPIK/ICHHEII aBaHCOBBIIl OTUET IPUHUMAETCs OyXranTepHeH
K y4eTy.

3.8. Ilpoepka aBaHCOBOrO oTdeTa OyXraaTepued W  YTBEPKIACHHE €rO
PYKOBOJMTEINEM OCYILECTBIAIOTCA B TEYECHHE TPEX pabouHX JHEH CO [H:A MPEACTaBICHHS
ABAHCOBOTO OTYETA B OyXTalTepHIO.

3.9. OcTaTOK HEUCIOJIL30BAHHBIX JCHEXKHBIX JOKYMEHTOB BHOCHTCS MOAOTYETHBIM
JIULIOM B KACCy 0 TIPUXOAHOMY KacCOBOMY OPJIEPY C HAAMKUChIO «(hOHIOBBIN» HE MO3/THEE
JIHsA, CJIEIYIONICTO 3a THEM YTBEPKACHHA PYKOBOJIHUTEIEM aBaHCOBOTO OTHETA.

3.10. B cayuae HenpejacTaBieHHsi IMOJOTYETHBIM JIHUOM B YCTAHOBJICHHBIH CPOK
ABAHCOBOTO OTUYETA B OyXraJITSpHI0 WIH HEBHECEHHMs OCTAaTKa HEHUCII0JIb30BAaHHBIX
JICHEKHBIX JOKYMEHTOB B KacCy YHPEKICHME HMEET I[IPaBO MPOM3BECTH Y/IACPIKAHHMC
CYMMBI 3aJI0JKEHHOCTH O BBbIJIaHHBIM JICHEXKHBIM JOKYMEHTaM U3 3apa0OTHOM IuIaThl
paboTHHKA ¢ coburoaerneM TpeGosanuii cr. 1. 137 u 138 Tpynosoro kozxekca PO.

3.11. B ciryuae yBonbHEHHs paOOTHHKA, MMEFOILETO 33/10JKEHHOCTD 10 MOTYYCHHbIM
1O/ OTYET JAEHEKHBbIM JOKYMEHTaM, OyXraiaTrepus o0s3aHa NPHUHATh HEOOXOAHMBIE MEpbI
JJ1s1 B3bICKAHUS YKAa3aHHbIX CYMM.

4. BAKJIFOYUTEJBHBIE IMOJIOXEHW S

4.1. Bce n3MeHEHUs W JOMNOJHEHUS K HACTOSALLEMY TOJOXKCHHIO YTBEPHKIAHTCA
PYKOBOIAHMTEIEM YUPEXKIEHHUS.

4.2. Ecimu B pe3ynbTaTe W3MEHEHHs NEHCTBYIOLLETO 3aKOHOAATENIbCTBA PoccHH
OTJAE/IbHBIE CTAaThbH HACTOSILIErO MOJIOKEHHUA BCTYNAT C HUM B IPOTHBOpEYHE, OHH
YTPAauHBAIOT CHIY, NPEUMYIIECTBEHHYI CHJIY HMEIOT TOJ0KEHUsS JIEHCTBYIOIICTO
3aKoHoAarenscTBa Poccun.
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[Tpunoxenne Ne 2

l'lepeqeﬂb JHI, HMMEKIIHX MPaBo nmoJay4arTrb Hoj oTHeT
JeHEeKHbI¢ JOKYMEHTbI

HanmeHoBaHHE JCHEKHBIX JOKYMEHTOB HaumenoBanue J0IKHOCTH paGOTHHKOB, HMCIOIIIHUX
IIpaBo MoJay4aTsh Mo/1 OTYET ACHCHKHBIC JOKYMCHTBI

MapKHpOBaHHBIE IOUTOBbIE KOHBEPTHL, | lenonpomnssoautens SAxosnesa C.B.
MapKkH MOUYTOBBIE




