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Cornmacuo n. 4 cr. 29 PenepansHoro 3akona or 06.12.2011 Ne 402-®3 «O
Oyxrajatepckom yderey, 1. 14 [lpukaza Munduna Poccuu ot 01.12.2010 r. Ne 1571 «O6
yrBepiKAeHun EauHoro rulaHa cuetoB  OyXraiaTepcKoro ydeta IS OPraHoB
roCyapCTBEHHON BJIACTH (FOCOPraHOB), OPTaHOB MECTHOTO CAMOYITPABJIEHHS, OPraHOB
YNPaBI€HHA IOCYJapCTBEHHBIMH  BHEOIO/UKETHBIMH  (OHIAAMM, TOCYAapCTBEHHBIX
aKaJeMUi HayK, FOCYJapCTBEHHBIX (MYHHIHNAIBLHBIX) YUpeKAeHHH U WHCTPYKIHU 110
€ro IpUMEHEHHIO» (B pel. npukaza Munduna PO ot 31.03.2018 r. Ne 64H) (nanee —
Enuupiil mian cueroB), IPH CMEHE PYKOBOJIMTENS CyObeKTa ydera W (WJH) IJIaBHOIO
Oyxranrepa nu00 HHOrO [JO/DKHOCTHOrO JIMIA, HA KOTOPOE BO3JIOXKEHO BeAEHHE
OyXraJTepckoro ydyera, 10/KHA 00€CICYHBATHCS Mepesada J0KyMEHTOB OyXraaTepeKoro
y4eTa OpraHu3allty.

1. Tlepenawa nen ocymecTBiseTcs Ha OCHOBaHHHM IMPHUKA3a pPYKOBOJWTENS
YUPEKICHUA, B KOTOPOM YKa3LIBAIOTCH:

— MPHYHHA NIPOBEICHUS NPHEMa-TIepeIauu Jel;

— MOPSJIOK MPUEMKH — TepeIadu e,

— CPOKH IIPOBE/ICHUs NIpHEMa-IepeaayH e,

— JIML10, OTBETCTBEHHOE 3a C/1a4y JOKYMEHTOB;

— JIAI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB;

— Jpyrue nuua, y4YacTBYIOLIME B [polecce MpHeMa-lepeaayd Jea  (WICHBI
WHBEHTAPU3aLHOHHOH KOMHCCHH);

— JlaTa, Ha KOTOPYK JOJDKHBI ObITh 3aBEpIIEHBI YYETHbIE MPOLECCH 38 HCTEKILHIA
IEPHOA  (OIpeneNsieTCss HCXOAd M3 CPOKOB CJayd HAJOrOBBIX JEKJIapaluid u
OyXraiTepcKoi OTYETHOCTH);

— MOJIHOMOYHS W OOA3aHHOCTH NPEIBIIYNIEr0 H HOBOTO PYKOBOAHTENSA H (MIIH)
IJIAaBHOTO OyXrajrepa (eciii OHH Kakoe-To BpeMst OyayT paboTaTs BMecTe).

2. Ecin npu yBONBHEHHM IJIABHOTO OyxXramTepa MOAXOAAIIAS KaHIMAATYpa 0
HCTEYCHHS CPOKA YBEIOMJICHHS HE HalJeHa, Jeia NEpeJarTcs APYroMy COTPYIHHKY,
HA3HAYCHHOMY TIPHKA30M PYKOBOJMTENS, HAl[PUMEp, 3aMECTHUTEITIO [TIABHOTO OyXranrepa
WA HHOMY pabOTHHKY. B cilyuae MX OTCYTCTBHs IIPHHATHE JIe] MOMKET OCYILECTBHTD
PYKOBOJIHTENb YUPEKIACHUA B cHITy CT. 7 3akoHa Ne 402-D3.



3. Ha nary, ykazannyto B [Ipukase, Oyxranrepckasi Ciryk0a JOKHA 3aBEPIINTH BCE
y4eTHbIE Tporecchl. i 3Toro Heo6X0AMMO:

— c(opMUPOBATH NEPBUYHBIE JOKYMEHTHI;

— copMupOBaTH PETUCTPBI OYXTaNTEPCKOTO ydeTa B MOPAIKE, YCTAHOBICHHOM B
YUETHON TIOJUTHKE OpraHU3aIii;

— TIPEJCTaBUTh OyXTaJTepCKyl0 U HAJIOTOBYIO OTYETHOCTb, PacyeThl IO yIUIaTe
CTPaXOBBIX B3HOCOB, CTATUCTUYECKYIO OTYETHOCTH H T.JI.

Bce 1okyMeHTbI JOKHBI OBITH TIOIITUTHI.

4. Ilng ydactus B mepedade JAesl PYKOBOJUTENb YUpEXKACHHUS BIpPaBe CO31aTh
WHBEHTAPU3AIMOHHYI0 KOMHCCHIO. B cocTaB HMHBEHTAapH3aIlMOHHOW KOMHCCHHU
BKJIIOYAIOTCST PAOOTHUKK OyXraiarepuu, a TakkKe MaTepuajbHO OTBETCTBEHHbIE
COTPYIOHHMKH JpPYTUX Tmojapa3aeneHuil. HBeHTapu3aluoHHAs KOMHCCHS CO37aeTcs
IPUKA30M PYKOBOAMTENS, B KOTOPOM OIPEAEISAETCS €€ COCTAaB U MOJHOMOYHUSL.

5. Ilpu cMeHe pYKOBOAMTENS YUYPEKIEHUS MPOBOAUTCS HMHBEHTAPU3ALIUS
UMYIIECTBA M 0053aTENbCTB B TMOPSAJKE, YCTAHOBIEHHOM B YYETHOW TIOJHMTUKE
OpraHu3aluu.

6. ITo pe3ynbraTaM MPOBEPKH COCTABISIETCS aKT MpUeMa-Niepeadl JOKYMEHTOB, B
KOTOPOM OTPaKaroTCsl:

— HaJIWYUE OpPraHU3alMOHHOW MOKYMEHTAlMM: Y4YeTHas TMOJUTHKA, IJIaH CUETOB
OyXraJlTepCcKOro ydera, y4eTHBIE PETUCTPHI, JOJDKHOCTHBIE HWHCTPYKIUU PAOOTHHUKOB
Oyxraiarepuu;

— HaJIUYUE PETUCTPOB OyXTaJITEPCKOTO y4yeTa: TJlaBHAasg KHUTa WU OOOpPOTHO-
caib/ioBasi BEIOMOCTb, PETMCTPOB CUHTETHYECKOTO M AHAIUTUYECKOTO ydeTa IO BCEM
UCIIOJIb3YEMbIM CUeTaM;

— cocTosiHME yueTa JeHexHbIX cpeacTB (IlomoxkeHne o mopsiake BeAeHHUs KaCCOBBIX
omepanui, Kaccupa M JEHUCTBYIOUIETO JOTrOBOpa Ha IIOJHYK MaTEepUAIbHYIO
OTBETCTBEHHOCTb C HUM; yCIIOBHUSI XpaHEHHUsS U ydyeTa HAJUYHBIX CPEACTB U JICHEKHBIX
JOKYMEHTOB; COCTOSIHME 3aluceldl B KacCOBOM KHUIE, OCTAaTOK HAJIWYHBIX JCHEr WU
JCHe)KHBIX JOKYMEHTOB B Kacce; IEepeYeHb BCEX CYETOB [IEHEKHBIX CPEACTB
OpraHMu3alMy C YKa3aHHEeM HMX HOMEPOB M OTAENIeHUH OaHKOB; OCTaTKU CPEACTB IO
KaX/IOMy CYETYy COTJIACHO BBIMHCKAM OaHKa, CBEPEHHBIM C JAHHBIMU y4Ye€Ta; HAJIN4He
YEKOBBIX KHIKEK, HOMEpa HEUCTIOIb30BAHHBIX YEKOB);

— COCTOSIHME y4yeTa pacyeTHBIX onepanuil (Hajgudue BBIMHCOK U3 CUETOB B OaHKeE,
JIOTOBOPOB, AaKTOB CBEPKM B3aUMHBIX PAcCUYe€TOB C KOHTPAareHTaMH, aKTOB CBEPKH C
HAJIOTOBBIMU OpTraHaMM, a TakKe 3aJ0JDKEHHOCTH Iepes O0/UKEeTOM MO0 HalloraM u
cbopam, MPOCPOYCHHON W Oe3HAZEe)KHON AeOUTOPCKON 3a0JKEHHOCTH, KPEeIUTOPCKON
3a7I0JDKEHHOCTH );

— COCTOSIHME€ Yy4yeTa OCHOBHBIX CpEJCTB M HEMaTepUaJbHBIX AaKTHUBOB
(MHBEHTapU3allMOHHBIE OIMHUCH, AKThl BBOJA B OKCIUTyaTalMi0O OOBEKTOB OCHOBHBIX
CPEICTB, WX BBHIOBITUS M CIHCAHUS, TMPHUKa3bl O HA3HAYEHUH MAaTEPHAIBHO
OTBETCTBEHHBIX JIUII);



— COCTOSIHME yueTa MaTepHUaIbHO-IIPOU3BOJCTBEHHBIX 34MacoB (HAJIHYHE aKTOB
MHBEHTapU3aLHH, MPHUXOHBIX U PACXOIHBIX JOKYMEHTOB).

— COCTOSIHME PAaCcyeToB ¢ paDOTHHKAaMH (HaJM4Ke LITATHOTO paclHUCaHUs, TPYAOBbIX
JIOTOBOPOB, TPYJOBBIX KHHKEK, JHYHBIX KapTO4eK paOOTHHUKOB, NPHUKA30B MO JTHYHOMY
cocraBy, IlpaBui BHYTpeHHEro TpyAOBOTO pacropsjka U JPYTHUX JOKalbHBIX aKTOB
OpraHW3alliy; HAJIONOBbIE KAPTOUYKU U cripaBku o goxoxaax no HADJI; nuauBuayanbHble
KapTOYKH IO YYETy CTPAaXOBBIX B3HOCOB, OOJIBHUYHBIE JIMCTKM M JIOKYMEHTBl O
Ha3HA4YE€HMUHU NOCOOHH, CBECHUS TIEPCOHU(DUIIHPOBAHHOTO yYeTa);

— Oyxranrepckas ¥ HAJIOTOBasi OTYETHOCTD,

— CBH/JETEIBCTBO O IOCYAAPCTBEHHOHW PETHCTPALMH, CBU/IETE/ILCTBA O MMOCTAHOBKE
Ha y4eT B HAJIOTOBOM OpraHe, 10KyMeHThI 0 peructpaunu KKT;

— CNIHCOK OTCYTCTBYIOIIMX JOKYMEHTOB C OOBACHEHHEM MPHUYHH UX OTCYTCTBHMS, a
TAKIKe peecTp OHOOK, BRIARICHHBIX B X0/1€ HHBEHTAPH3ALIHH;

— (haxT mepenaun nevaTu yUpexaAHUA, GUPMEHHBIX IITAMIIOB, KJIIOYEH OT ceiida u
OyxranTtepuu, K1ouei ot cucreMsl «Kinent-banky», ceprudUKaTsl crielonepaTopa CBA3u
H TIp.

— TOSCHEHUS M 3aMe4aHHs K akKTy YBOJBHSIOUIEroCs PYKOBOJMTENS H JIMIIA,
IPUHAMAIOLIETo Jena.

7. AKT npuema-nepefiaid JOKYMEHTOB COCTABISICTCA B MPOH3BOJBHOH (opme B
ABYX sK3emiuigpax. OJMH OCTaeTcst B PaclopsyKCHUH YUPEK/ICHHS, BTOPOH NepeiaeTcs
YBOJIbHSFOLLEMYCS PYKOBOJAUTE/IIO U (MIIH) [VIABHOMY OyXrairepy.

B akre ykaspiBatoTcs:

— (GaMWINA, UM 1 OTYECTBO JIHIL, CAAIOMMX W MPHHAMAKIINX 1e1a, B TOM YHCIE
NPEACTaBHTEIA BBILICCTOSAILErO OpraHa U 4JeHOB UHBEHTapHU3aLHOHHONW KOMHCCHH, €CJTH
OHH Y4aCTBYIOT B [lepe/iaue ae,;

— JaTa (mepHo/) repejaun aen;

— PEKBU3HUTHI IPHKA3a PYKOBOAUTEISA, HA OCHOBAaHHH KOTOPOTO TI€PeIaloTCs [1ei1a;

— OIUCH IIE€PEIaBAEMbIX JOKYMEHTOB C YKa3aHHEM HX HAHMEHOBAaHHUH M KOJIHYECTBA
NaroK ¢ JOKyMEHTaMH;

— CEpPUH M HOMEPA HEHUCIOJb30BaHHBIX OAHKOBCKHUX YEKOB, a TAK)KE HAHMEHOBaHHS
1 PEKBH3UThI HEUCIIOIB30BAHHBIX OJIAHKOB CTPOTOil OTYETHOCTH;

— OIMOKM M HETOYHOCTH B yuere, OYXTajTepcKOH M HAJIOrOBOH OTUYETHOCTH,
BBISIBJIEHHBIE B XO/I€ IPOBEPKH,;

— CIHUCOK OTCYTCTBYIOUIMX JAOKYMEHTOB;

— MOSCHCHHA M 3aMEYaHHs YBOJIBHAKOILErOCs IJIABHOro Oyxraiartepa H JIMIIA,
[IPUHMMAIOLIETO Jela.
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